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1. Dang nhap hé théng
2. Dang bai viét
3. Tao danh muc

Noi dung

4. Quan ly cac site lién két

5. Thong ké bai viét theo danh muc, ddn vi

6. Lien hé Emall
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1. DANG NHAP HE THONG
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CAC BUOCC BANG NHAP

Budc 1: M3 trinh duyét web (Chrome, Firefox, hodac bat ky trinh duyét nao ban
dang sU dung).

Budc 2: Dieéu hudng dén Trang Dang nhap Durpal:
— GO6 dia chihttps;//demo2.agu.edu.vn vao thanh dia chi.

— Thém "/user" vao dia chi website. Vi du: https://demo2.agu.edu.vn/user

Budc 3: Hién thi Trang Bang nhap

count | Reset your password |

Log in
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https://demo2.agu.edu.vn/
https://demo2.agu.edu.vn/user

CAC BUOC BANG NHAP

Budc 4: Nhap Thong tin Bang nhap:

— Nhap tén ngudi dung hoac dia chi email cua ban vao trudng "Username".
— Nhap mat khau vao trudng "Password".

Budc 5: Bam Dang nhap:

Nhan vao ndt "Log in" dé dang nhap vao tai khoan cuda ban.
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2. DANG BAI VIET
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CAC BUGSC BDANG BAI VIET

Budc 1. Truy cap Muc No6i dung (Content): Sau khi dang nhap thanh céng,
truy cap vao muc "Content".

o 9 Back to site E Manage * Shortcuts l admin
" g ) rs . S ——
0# Content  ghy Structure A, Appearance ﬁ- Extend ‘\ Configuration 11 People

Home » Administration

Content -

Content Blocks Comments Files
Title Content type Published status
- Any - L - Any - L
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CAC BUGSC BDANG BAI VIET

Budc 2. Tao Bai Viét M@i: Chon "Add content" va chon "Article".

B Content (h Structure  4x Appearance e Extend W\ Configuration Jg I Content gy Structure 4 Appearance P Extend A Configuration ~ Jg Peopl

o " Home
Home > Administration

Content - Add content -

Content Blocks Comments Files
> Article

Use articles for time-sensitive content like news, press releases or blog posts.

Use basic pages for your static content, such as an 'About us’ page.
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Home : Add content

reate Article - C,é\C BUC:jC ~
DANG BAIVIET

~ Image Budc 3. Dién Thong Tin

Add a new file Béi Vié,t:

‘ Choose file | Mo file chosen

— Dién cac thdng tin cd
ban nhu tiéu dé, noi

dung va hinh anh cua
;%:flil?ples png gif jog jpeg webp. bé I VI ét~
Body (Ecit summary — Cothé su dung ’_crmh }
B I @ =i=v & B rwsn v o Bows soan thao CKEditor dé

dé dang dinh dang noi
dunag.
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CAC BUGSC BDANG BAI VIE

Budc 4. Chon danh muc cong boé céng khai:

Danh muc
1 A
() Bdo cao thdng ké nganh / dia phuong

(_) 1. Van ban guy pham phap ludt van ban hanh chinh b gia tri 4p dung chung, thl tuc hanh chinh, guy trinh giai quyét céng viéc cla co quan nha
nugc

(_) -Wan ban quy pham phap luat

() -Van ban chi dae digu hanh

() -Thing tin Thd tuc hanh chinh

() -Quy trinh gidi quy&t cdng viéc

() 02. Thang tin phd bin, hudng dan thuc higén phép uat, ché d0, chinh sach ddi vdi nhiing linh vic thudc pham vi guén Iy ola oo quan nha nudc

[_) -Théng tin Ché dg, chinh sach, ti€p can phap luat

() -Théing tin phé hién Phap lust

(_) 03. L&y y kién Dy thac van ban phap luat

() D4, Chién luge, kE hoach, guy hoach phét trién kinh 1€ - x3 hoi cla gudc gia, dia phuong: quy hoach nganh, linh vuc va phuong thive, két gua thuc
hi&n; chugng trinh, kE hoach cong tac

() -Chién lugc: K& hoach; Quy hoach cla Mganh / Bia phugng

() -Chuang trinh; K& hoach cong téc hang ndm

() -Ouy hoach xdy dung; B4 thi; Ha ting dia phuong / tinh

@ -Théng tin phét tridn Kinh t& - X3 hoi

(_) D5, Thang tin, béo cde vE du todn ngan sach nha nudc giai ngan vén dau tur
() -Théng tin chugng trink; du an dau tu giai ngan vdn dau tu Cong

() -Théng tin ti chinh; Mgén sdch
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CAC BUGSC BDANG BAI VIET

Budc 5. Binh kém tap tin:

# Binh kém

Add a new file

| Choose files | Mo file chosen

Unfirmited number of files can be uploaded to this fisld.
128 ME limit
Allowsd types: txt pdf docx =lsx pptz Zip 72 rar.
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CAC BUGSC BDANG BAI VIET

Budc 6. Cau Hinh Thém (Optional):

Thiét Iap cac cau hinh khac nhu the (tags) hinh anh dai dién (thumbnail), m
td ngan, va cac tuy chon khac néu can thiét.

Budc 7. Kiém Tra Trudc, Luu va cdng bo vai viét: Trudc khi cong bd bai viét,
hay s dung chlc nang "Preview" dé xem trudc bai viét cua ban.

Published

Néu ban da kiém tra va chac chan v3i n6i dung, chon "Publish" dé bai viét
dugc hién thi trén website va nhan nut “Save”.
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3. TAO DANH MUC
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) Back tosite = Manane  Jr Shortcuts  § admin

j Conten ¢h structure 4} Appearance | Pge Extend S Configuration d

T T T ¥ T T T PO T O T T T T e [ e T O T T OO T O S S T O T o S T T O O oo

> Block types
Create anl manage fields, forms, and display settings for your content blo
[ ] [ ]

» Commeny types

Manage fgrm and displays settings of comments. BU6C 'I: ChOﬂ Véo phé‘n Structure (Cé'u trL:lC) >
» Contact fhrms Taxonomy

Create andl manage contact forms.

> Content types

Create andl manage fields, forms, and display settings for your content.

2 Display mjodes

Configurejwhat displays are available for your content and forms.

» Menus

Manage mgenus and menu links.
4

» Taxenomy

ing. ¢ ization, and classification of your content.

? Views

Manage customized lists of content.
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TAO DANH MUC

Budc 2: Trong phan Taxonomy chon vao List Terms (Cong bo théong tin)

b cContent  hy Structure Y4 Appearance P Extend W Configuration  J§ Feople  JJ) Reports i@ Help

Home +  Ademisistratiess ©  Structere

Taxonomy -

Tamanamy 15 lor calegoning anent. Terms are growped nbo wicabulanes. For example. a voosbulary called "Frst” would contaim the terms “Apple” and "Banana

+ Add wvocabulary

@ Show row weights

Vocabulary name Description Ciperaticns
o Cong bd Thing Tin Canh mye thdng tin odng bb, adng ihai cda chc od quan nhd nudc trén dja bdn tink bn Giang Lint Egrrrm w
Tags Lise tags to groug articles on similar topics imto calegories List Berrre: b
a g5 te group articl imilar topi egori
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TAO DANH MUC

Budc 3: Ta bam tiép Add term (thém mdi danh muc).

20/03/2024

Home » Administration > Structre + Tawonomy + Edit Chag b6 Thing Tis

Cong bo Thong Tin

List Edit Manage fields Manage form display Manage display Manage permissions

Cdng bd Thang Tin contains terms grouped under parent terms. You can receganize the terms in Céng b6 Théng Tin using their drag-and-drop handles

© Show row welghts

Name Status Operations

+ i3 ca0 thing k¢ nganh L& phudng Published B v
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TAO DANH MUC

Budc 4: Ban nhap tén | Tieu g8

~ > < i N Hama® ieu de
danh muc, mdétavacaccal ... _—  wwde
dat khac nhu dudng dan — 7

B I @ :Z i~ ua @7 Pasgupn v £

va thudc tinh Pz

Taart bormiirt  Bufd HTML b L 1
i !
~ Relations Phan cap danh muc (cha-con)
—_— - v
Parent terma -_.__.-"'- _____.-"'--
<raats ___..-:':'_':_;-' sl

B30 cio thdng ké ngdnh § da phuong e
01. Wi bden quy pham phip lult vin bde hioh chdeby 06 gid B0 §p dung chung. §hi buc Bank chinh, quy brinh gui quyt cfing wigc oda od quan nhd nusdc

Wik Bdn qury phaen phip hedt
S ki) S B bl
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TAO DANH MUC

Budc 5: Luu va kiém tra

Weight*
0

Terms are displayed in ascending order by weight.

H Generate automatic URL alias
Urschiack this bo create & custed alias below. Cgafipyre URL aias patherns

URL alias

Specify an atternative path by which this data can be accessed. For eample, type “fabout™ when writing ar about page.

Published

H Save and go to list
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4. QUAN LY CAC SITE LIEN KET
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DANH SACH CAC SITE LIEN KET

TRANG CHLU COMG BO COMG KHAI SITE LIEM KET g&0 CAD HoUd DUNG e

DANH SACH CAC SITE LIEM KET THOMG KE CAC BAI VIET LIEN HE EMAIL

= DANH SACH CAC SITE LIEN KET .
Danh sach cac site lien ket

Thetrn i

L~
ID  Tindonvi Bla chi wabsite Danh muc AP1 " Ngudl ding Thirty  Cép nhat Xba
1 5d Thang Tin & Truygn Thong hitps//sotttt.angiang.gov.vm Danh mipe SOttt 1 O
F Céng Théng Tin didn tl Tinh hitps/fangiang.gow.sn Danh mipe angiang 2 m'
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THEM MOI SITE LIEN KET

Budc 1: Ban chon “Thém maéi”

DAMH SACH CAC SITE LIEN EET THLING EE CAL BALWIED LIEM HE /A

i= DANH SACH CAC SITE LIEN KET

1D Tén don vl Bla chi website Danh muc API Ngu#l ding Thir tu Cip nhit Xoa
1 S8 Thiimg Tin & Truyn Thdng hitps.//sotit.angiang.gov.n Danh e sotttt 1 1 |
2 Cdng Thang Tin didgn il Tinh hitps.//angiang.gov.n Danh maps angiang 2 1 |
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THEM MOI SITE LIEN KET

Budc 2: Dién thdng tin vao va chon “Luu”

540 Thang Tin & Touyen Thdng

Dja chi website

nitpssfsotith.angang.govwn

Ng.,ln':li ch_ln;
sttt w

Thr

Ghi cha

I L [E=C  Trd v
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THEM MOI SITE LIEN KET

Budc 3: Phan quyén danh muc cho dan vi cap nhat

— Ban chon “Danh muc’

= DANH SACH CAC SITE LIEN KET

ID Ten don vi Dia chi website Danh muc API Mgudi ding Thir tu
1 50 Thong Tin & Truyén Thong httpsy//sotttt.angiang.gov.vn sotttt 1
2 Cdng Thang Tin dién tl Tinh hitps.//angiang.gov.vn Danh myc angiang 2
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THEM MOI SITE LIEN KET

— Tiép tuc chon “Cap nhat” dé phan quyén cho tUng danh muc

= DANH SACH DANH MUC QUYET BINH 2590

]
STT  Tin danh mye Danh
muc
1 Bio cdo thdng ké nganh / dia phudng 4
0. Van bdn guy pham phap ludt van bdn hanh chinh od gid tr| dp dung chung, thd e hanh chinh, quy
trink glal quydt obng vids ola o guan mhd nudc
---- &N bdn quy pham phap lubt 23
Wan bdn chi dao ditu hanh &3
--=- Thing tin Thid wuc hdnh chinh 24
<=« Quy trinh gidi qult cdng wilc 25
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THEM MOI SITE LIEN KET

— Ban nhan chudt vao 6 checkbox dé chon danh muc.

Chon ddn wi

T8 ) 1h|:|r.g Tin B rr..:,.:én rr'f:ﬂg w

Chon danh muc

j; cda thdng ké ngdnh f dia phudng
8 0 Van bdn quy pham phép ludt; van bdn hdnh chinh o& gid t dp dyng chung, thi tyc hinh chinh, quy trinh gidi quyet cdng viee oba o quan nhd nudc
B | == van bin quy pham phip ludt
[ -] == Van ban chi dao digu knh
[ ] = Théng tin Tha tyc hanh chink
[ =] = Quy trinh gidi quy@t ofing vige
B 0 Thing tin phd bifn, hudng din thare hidn phip luit, ché 45, chinh sich A8 wdi nhdng Mnh wyic thude pham wi quin by cia og quan nha nuds
[ ] == Thing tin Ch& dg, chinh sach, tifp can phip leat
B | == Théng tin phd bin Phip ludi
——
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THEM MOI SITE LIEN KET

— Ban chon nut “Luu” dé Iuu lai

50 Thing Tin & Tray®n Thing

Dyja chi website

hittpsfsottitanglandg.gown

Ng.,n':li d:_ln;

SOt -

Thid 1

Ghii chad
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5. THONG KE BAI VIET THEO
DANH MUC, DON VI
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THONG KE BAI VIET THEO DANH MUC, DON V|

Budc 1: Chon menu “BAO CAO” va chon dan vi(mot hodc tat ca don vi) sau dé
nhan vao nut “Tim kiém".

— Cothé bo sung tU ngay dén ngay (trusng nay khéong bat budc)

TRANG CHU CONG BO CONG KHAI SITE LIEN KET BAO CAD NGUGI DUNG Tim kigm Q

DANH SACH CAC SITE LIEN KET  RI[OINeR A& T RIS LIEN HE EMAIL

iI=THONG KE BAI VIET THEO DANH MUC, DON VI

Chon dan vi

S& Théng Tin & Truyén Théng v
T ngay Bén ngay

mm/dd/yyyy B mm/dd/yyyy B
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THONG KE BAI VIET THEO DANH MUC, DON V|

Budc 2: Hién thi thong tin s6 lugng bai viét theo danh muc, don vi

Q@ S& Théng Tin & Truyén Théng
Hién thi di ligu Tim kiém: | Nhap tim kiém...

56 Thai gian
STT Danh Muc bai

cap nhat gan
viét nhat

S& Théng Tin & Truyén Théng

01. Van ban quy pham phap luat; van ban hanh chinh cé gia tri ap dung chung, thd tuc hanh chinh, quy trinh
giai quyét cong viéc cua cd quan nha nudc;

i 05/03/2024
1.1 - Van ban quy pham phap luat n
AL AT 08:25:10

1

05/03/2024
09:08:53

1.2 - Van ban chi dao digu hanh

05/03/2024
08:50:21

1.3 - Théng tin Thd tyc hanh chinh

14 - Quy trinh gidi quy&t cdng vigc (Chua co)

02. Théng tin phé bién, huéng dan thuc hién phap luat, ché& d6, chinh sach déi véi nhirng linh vuc thuéc

Chua cd
pham vi quan ly cda cg quan nha nudc; (Chua c)
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THONG KE BAI VIET THEO DANH MUC, DON V|

Budc 3: Nhan vao nut hién thi so lugng bai viét 3 cot “S6 bai viet” dé xem chi

tiet @ S& Thong Tin & Truyen Théng

Hién thi . "il'. i lidw Tiim ksdim:
-3 Thai glan
sTT Danh Muc bal t;jp nhdit g'ln
wiEt nhét

54 Thing Tin & Truyén Thing

1 0. Van ban quy pham phap lubt; win ban hanh chinh ¢o gia tri ap dung chung, tha tyc hanh chinh, quy trinh
glal guyét céng vic oba oo guan nha mudc
. 0500372024
1.1 Van ban guy pham phap lugk
0B:25:10
05,003,2024
¥
. ' o ' 05:08:53
05003/ 2024
1.3 Théng tin Thi tpc hdnh chinh . s
085021
14 Clury trinh gidi quydt cong vids (Chua o)
2 02. Thing tin phd bién, hudng dan thue hign phip luit, ché 34, chinh séch d6i v&i nhifng Iinh wye thudec {Chua o)
L

pham vi quan by obs co quan nhi nuée:
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. LIEN HE EMAIL
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LIEN HE EMAIL

Budc 1: Ban nhan va nat “LIEN HE EMAIL” dé hién thj trang lién hé email

Budc 2: Sau khi dién day du thong tin ban nhan vao nut “Gui mail” dé gui
email dén ngudi dung.

DAMH SACH CAC SITE LIEM EET THONG EE CAL BAIVIET LIEN HE EBAAN

|ﬁ Tiéu d2 Email ‘

= LIEN HE EMAIL

|; Pia chi Email cn |

* | Néi dung Email

Body —"

e
L

G mail
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HHANKSYOUE
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