UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH AN GIANG Poc 1ap - Tu do - Hanh phiic
S6: 1154/QD-UBND An Giang, ngay 22 thang 7 nam 2024
QUYET PINH

vé viéc phé duyét Quy trinh ngi bo trong giai quyet thu tuc hanh chinh
Iinh vy ly lich tu phap thugc tham quyeén gidi quyet cua SO Tw phap

CHU TICH UY BAN NHAN DAN TINH AN GIANG

Can cir Ludt Té chirc chinh quyén dia phwong ngay 19 thang 6 ndm 2015;

(;dn cwr Ludt suwa déi, bo sung mot s6 dieu cua Ludt Té chire Chinh phu va
Luat T6 chirc Chinh quyén dia phuwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh $6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh
phu vé viéc kiém soat thu tuc hanh chinh;

Can cit Théong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Bo
truong, Chu nhiém Van phong Chinh phu huong dan nghiép vu vé kiém soat thu
tuc hanh chinh;

Can cit Théong tw sé 01/2018/TT-VPCP ngdy 23 thang 11 nam 2018 cua Bo
truong, Chu nhiem Van phong Chinh phu hwong dan Nghi dinh s6 61/2018/ND-CP
vé thuc hién co ché mot ciea, mot cua lién thong trong gidi quyét thu tuc hanh

chinh,

Can ci Thong tw 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua B9
trucng, Chii nhiém Van phong Chinh phii vé s6 héa ho so, két qua gidi quyét
TTHC trén moi truong dién tu;

Can cir Quyét dinh s6 1085/0D-UBND ngay 05 thang 7 ndm 2024 ciia Chil
tich Uy ban nhdn dan tinh An Giang vé viéc Cong bé Danh muc thi tuc hanh chinh
dwoc sira doi, bé sung linh viee Iy lich tw phdp thude tham quyén gidi quyét ciia S6
Tw phap tinh An Giang

Theo dé nghi ciia Gidm doc Sé Tw phdp tinh tai To trinh s6 107/TTr-STP
ngay 15 thang 7 nam 2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay Quy trinh ndi bo trong giai
quyét thil tuc hanh chinh linh vuc 1y lich tu phap thudc tham quyén giai quyét cia
S& Tu phép.
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Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé Quyét
dinh s6 1483/QD-UBND ngay 14/9/2023 ctia Chu tich Uy ban nhin dan tinh An
Giang vé viéc phé duyét quy trinh ndi bd trong giai quyét thu tuc hanh chinh linh
vuc 1y lich tu phap thudc tham quyén giai quyét ctia S& Tu phap.

Giao S¢ Tu phap chu tri, phdi hop véi So Thong tin va Truyén thong va cac
don vi ¢6 lién quan, trén co s& quy trinh duoc ban hanh kém theo Quyét dinh nay
cap nhat quy trinh dién tir giai quyét thu tuc hanh chinh vao Hé thdng thong tin giai
quyét thu tuc hanh chinh tinh An Giang.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh; Giam ddc cac S Tu phap,
Thu truéng cac S&, ban, nganh cép tinh; Chu tich Uy ban nhan dan huy¢n, thi xa,
thanh phd; Uy ban nhin dan xa, phudng, thi trdn va cac t6 chtic c4 nhan c6 lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT. CHU TICH
- NE“I Dleu’3; PHO CHU TICH
- Bo Tu phap; = :

- Cuc kiém soat TTHC - VPCP;

- Cha tich, cac Pho Chu tich UBND tinh;

- S, Ban, nganh tinh;

- UBND huyén. thi x4, thanh phé;

- VP. UBND tinh: LBVP, TH;

- UBND xa, phuong, thi tran;

- Trung tdm Phuc vu hanh chinh cong tinh;
- We~bsite tinh; . in Phuéc
- Vien thong An Giang (VNPT);

- Luu: VT.



Phu luc

QUY TRINH NQI BO TRONG GIAI QUYET THU TUC HANH
CHINH LiINH VUC LY LICH TU PHAP THUQC THAM QUYEN
GIAI QUYET CUA SO TU PHAP
(Ban hanh kém theo Quyét dinh s6 1154/0P-UBND ngay 22/7/2024
ciia Chii tich Uy ban nhén dan tinh An Giang)

1. Thi tuc cip Phiéu Iy lich tw phép cho céng din Viét Nam, nguoi nuée
ngoai dang cw tru tai Viét Nam (2.000488.000.00.00.HO01)

hY 7

QUY TRINH
Cap phiéu ly lich tw phap cho
cong dan Viét Nam, nguoi nuwéc

SO TU PHAP ngoai dang cu tru tai Viét Nam

TINH AN GIANG

Ma3 hiéu:

QT 01/LLTP

Lan ban hanh:

02

Ngay ban hanh:

/...12024

MUC LUC
SUA POI TAI LIEU
1. MUC PiCH
. PHAM VI
. TAI LIEU VIEN DAN

. NOI DUNG QUY TRINH
. BIEU MAU
7. HO SO CAN LUU

2
3
4. PINH NGHIA/VIET TAT
5
6

Trach nhiém Soan thao

Xem xét

Phé duyét

Ho tén

Chit ky

Chirc vu

SUA POI TAI LIEU

Yéu cau
stra doi/ bo
sung

Trang / Phan lién | MO ta ndi dung

quan viéc stra doi stra doi

Lan ban
hanh/Lan
stra doi

Ngay ban
hanh




1. MUC PiCH

Quy dinh trinh tu, trach nhiém va phuong phap Cép phiéu Iy lich tu phap cho cong
dan Viét Nam, nguoi nudc ngoai dang cu tru tai Viét nam

2. PHAM VI

Ap dung dbi v6i hoat dong Cap phiéu 1y lich tu phap cho cong dan Viét Nam,
ngudi nudc ngoai dang cu tra tai Viét nam

Cong chirc thugc phong Hanh chinh tu phép va cac phong ban/bo phan lién quan
thudc S¢ Tu phap chiu trach nhiém thuc hién va kiém soat quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Céac van ban phap quy lién quan dé cap tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhéan dan

- TTHC: Thu tuc hanh chinh

- TTPVHCC: Trung tdim Phuyc vu hanh chinh cong

- LLTP: Ly lich tu phap

5.NOI DUNG QUY TRINH

5.1

Co so phap ly:
+ Luat Ly lich tu phap s6 28/2009/QH12.

+ Luét’ Nhap cénh, Xuét cénl}, qué canh, cu tra cua nguodi nudc ngoai tai
Vi¢t Nam s6 51/2019/QH14 stra doi, bé sung nam 2023.

+ Luat Cu trt s6 68/2020/QH14.

+ Luat Can cude sb 26/2023/QH15.

+ Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nim 2010 ciia Chinh
phu quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Ly lich tu
phap.

+ Nghi dinh sd 45/2020/ND-CP ngay 08 thang 04 nim 2020 ctia Chinh
phu vé thuc hién thu tuc hanh chinh trén méi trudng dién tir.

+ Nghi dinh s6 61/2018/ND-CP ngay 23 thang 04 nim 2018 cua Chinh
phu vé thuc hién co ché mét cira, mot cira lién thong trong giai quyét tha tuc
hanh chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 cia
Chinh phu sira d6i, b6 sung mot sd diéu cua Nghi dinh s6 61/2018/ND-CP ngay
23 thang 4 ndm 2018 cta Chinh phu vé thuc hién co ché mot cira, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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+ Nghi dinh 5O 42/2022/ND-CP ngay 24 thang 6 nam 2022 cua Chinh phu
quy dinh vé viéc cung cap thong tin va dich vu cong truc tuyén cua co quan nha
nudc trén moi trudong mang.

+ Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo Tu
phap vé viéc ban hanh va hudéng dan st dung biéu mau va mau so 1y lich tu

phap.
+ Théng tu lién tich s6 04/2012/TTLT-BTP-TANDTC- VKSNDTC-BCA-
BQP ngay 10 thang 5 nam 2012 cua B Tu phap, Toa an nhan dan t6i cao, Vién

kiém sat nhan dan t6i cao, B6 Cong an, By Quéc phong hudéng din trinh ty, thu
tuc tra ctru, xac minh, trao ddi, cung cap thong tin Iy lich tu phép.

+ Thong tu sO 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo Tu
phap stra d6i, bd sung mot s6 diéu cuia Thong tu sé 13/2011/TT- BTP ngay 27
thang 6 naim 2011 vé viéc ban hanh va hudng dan sir dung biéu mau va miu s6
1y lich tu phap.

+ Théng tu s6 244/2016/TT-BTC ngay 11 thang 11 ndm 2016 cua Bo Tai
chinh quy dinh muc thu, ché d¢ thu, ndp, quan ly va st dung phi cung cap thong
tin 1y lich tu phép.

+ Thong tr s 06/2024/TT-BTP ngay 19/6/2024 cua B¢ truong By Tw

phap sva doz bo sung mot s6 diéu cia cic Thong tw ban hanh va hwdng dan s
dung biéu mau va mau so Iy lich tw phdp.

+ Quyét dinh sO 45/2016/QD-TTg ngay 19/10/2016 cua Thu tuong Chinh
phu vé viée tiép nhan ho so, tra két qua giai quyét thu tuc hanh chinh qua dich
vu buu chinh cong ich.

5.2 | Yéu cau, diéu kién thue hién Thii tuc hanh chinh: Khong.
. A LA Ban Ban
Thanh phan ho so chinh $20
+ To khal yéu cau cap Phiéu ly hch tu phap theo mau quy dmh X
(Mau sé 03/2024/LLTP; Mau s6 04/2024/LLTP; Mau sé
53 12/2024/LLTP; Méu sé 1 3/2024/LLTP)’

+ Ban sao Chung minh nhan dan hoac Thé can cudc hodac Thé X
Can cudc cong dan hodc hd chiéu cia ngudi dugc cép Phiéu ly
lich tu phap (Truong hop ndp ban chup thi phai xudt trinh ban
chinh dé ddi chiéu. Truong hop khong cé ban chinh dé déi chiéu
thi ndp ban sao c6 chirng thuc theo quy dinh cua phap luat).?

L Truong hop ngudi co yéu cau cdp Phiéu 1y lich tu phap nop hd so truc tuyén trén Cong dich vu cong qudc gia
hodc Hé thdng thong tin giai quyét thu tuc hanh chinh cép tinh thi sir dung To khai yéu cau cap Phiéu 1y lich tu phap
dién tir twong tac theo Mau sb 12/2024/LLTP; Mau s6 13/2024/LLTP.

2 Truong hop ngudi cd yéu ciu cdp Phiéu 1y lich tu phap ndp hd so bang hinh thic truc tuyén trén Cong dich vu
cong quoc gia hodc Hé thong thong tin giai quyét thi tuc hanh chinh B Tu phap thi khong can dinh kém ban sao
Chung minh nhéan dan hodc Thé Can cude hodc Thé Can cude cong dan hodc ho chiéu.



+ Van ban uy quyen trong truong hop uy quyen cho nguoi khac X
lam thu tyc yéu cau cap Phiéu 1y lich tu phap s6 1° (truong hop
nguoi dugc uy quyen 1a cha, me, vo, chong, con cia nguoi uy
quyén thi khong can vin ban Gy quyén). Vin ban uy quyén phai
dugc cong chung, chimg thuc theo quy dinh cua phap luat Viét
Nam.

Ca nhan yéu cau cap Phiéu Iy lich tu phap so 2 khong dugc uy
quyén cho nguoi khac lam thi tuc yéu cau cdp Phiéu 1y lich tu

phap.

Gidy to chirng minh thudc dién mién, giam phi (néu co) X

5.4 | So lwong ho so: 01 bo

5.5 | Thoi gian gidi quyét ho so: Trong thoi han 10 ngay lam viée (80 gid), ké tir ngay
nhan dugc yéu cau hop 18. Truong hop nguoi duge yéu cau cap Phitu 1y lich tu phap
la cong dan Viét Nam dé cu tra ¢ nhi€u noi hodc ¢6 thoi gian cu trii ¢ nude ngoai,
nguoi nudc ngoai, trudng hop phai xdc minh vé di€u kién duong nhién dugc x6a an
tich thi thoi han khong qua 15 ngay 1am viée (120 gi0).

5.6 | Noi tiép nhan va tra két qua:
- Nop ho so truc tiép tai tryu s& Trung tam phuc vy hanh chinh cong tinh;
- Nop hd so qua dich vy buu chinh dén Trung tim phuc vu hanh chinh cong
tinh;
- Nop hd so truc tuyén tai https://dichvucong.angiang.gov.vn/ hoac
https://dichvucong.gov.vn.
Ngudi c6 yéu cau cip Phiéu Iy lich tu phap dang ky nhan két qua tai noi nop hod
s0 hodc nhén két qua qua dich vu buu chinh hodc nhén két qua ban dién tir qua
Hé thdng thong tin gidi quyét thu tuc hanh chinh tinh An Giang (d6i v6i truong
hop nguoi dan ndp hd so yéu cau cap Phiéu qua Cong dich vu coéng qudc gia
hoic Hé thong thong tin giai quyét thi tuc hanh chinh tinh An Giang).

5.7 | Phi:

+ Phi cung cap thong tin Iy lich tu phap: 200.000d0ng/lan/ngudi.

+ Phi cung cip thong tin Iy lich tu phap cua sinh vién, nguoi co cong voi cach
mang, than nhan liét s§ (gom cha dé, me d¢, vo (hoac chong) con (con dé, con
nudi), ngudi co cong nudi dudng liét sy): 100.000d0ng/1an/ngudi.

Céc truong hop mién phi cung cap thong tin 1y lich tu phap gém: Tré em theo
quy dinh tai Luat bao v€, cham séc va gido duc tré em; Ngudi cao tudi theo quy
dinh tai Luat nguodi cao tudi; Ngudi khuyét tat theo quy dinh tai Luat nguoi
khuyét tat; Ngudi thudc hd nghéo theo quy dinh tai Quyét dinh sd 59/2015/Qb-

3 Nguoi dugce uy quyén phai xuit trinh Chimg minh nhén dan hodc Thé Can cudc hoac The Can cude cong dan hodc
Ho chiéu khi thyc hién thu tuc yéu cau cap Phicu 1y lich tu phap.


https://dichvucong.gov.vn/
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TTg ngay 19 thang 11 nam 2015 cua Thu twéng Chinh phu vé viéc ban hanh
chuan nghéo tiép can da chiéu 4 ap dung cho giai doan 2016 - 2020; Nguoi cu tra
tai cac xa dac biét kho khan, dong bao dan toc thiéu sb & cac xa cod didu kién
kinh té - x3 hoi dic biét kho khan, xi bién gidi, xd an toan khu theo quy dinh

cua phap luat.

5.8 | Quy trinh xir Iy cong viéc (truc tiép va triee tuyén)
?iéu ]
T Trinh tw Trach nhiém Thoi gian mau/ Ket
qud
Tiép nhan, hudng din, kiém
tra (theo muc 5.2 va 5.3), £
Al A oA n . , Phiéu
yéu cau ca nhan thu’q hién Cong churc TN tiép nhan
B1 | nghia vu tai chinh, s6 hoa va TKQ tai Khong tinh thoi gian V;;ré Két
ho so va in Phiéu ti€p nhan TTPVHCC ud
va tra két qua cho c4 nhan d
(trer ho so nop truc tuyén).
Nhan hé so va thuc hién 1t aud
nghiép vu chuyén mon: 64 gio hoac 104 gio ie?i
B2 | tham tra, giri xac minh, du | Phong HCTP | (h6 so ¢6 cu tri ngoai Sl
) £ s o £ . < 1o z. quyet
thdo két qua giai quyét tinh tir da 14 tudi) TTHC
TTHC.
Xem xet va phé duyét két Két qua
g3 | qua giai quyét TTHC Lanh dac? So 08 gio giai
Tu phép quyeét
TTHC
Quét ky sb phat hanh va Két qua
chuyén két qua (dién tu, < ,
Van thu So . giai
B4 | bdn gidy) vé Trung tim , 08 gio X
. , A Tu phap quyeét
Phuc vu hanh chinh cong
, TTHC
tinh.
Tién hanh tra két qua giai | Cong chic TN
B5 quyét TTHC cho ca nhan. va TKQ tai Khong tinh thot gian
TTPVHCC

6. BIEU MAU: 02 miu va 02 mau dién tir twong tac (ding ky truc tuyén).

TT M3 hiéu Tén bié¢u miu
1 Mau s6 To khai yéu cau cap Phiéu Iy lich tw phdp (Mdu sé
03/2024/LLTP | 03/2024/TT-LLTP).
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To khai yéu cau cdp Phleu Iy lich tw phap (dung cho cd nhan

2 Mau sb trong truong hop iy quyén yéu cdu cdp Phiéu 1y lich tie phap
04/2024/LLTP | so I va ca nhan la cha, me cia nguoi chua thanh nién yéu cau
cdp Phiéu Iy lich tw phép sé 2) (Mdu sé 04/2024/TT-LLTP).
3 Mau s6 To khai yéu cau cdp Phiéu Iy lich tw phdp dién tr twong tdc
12/2024/LLTP | (Mau so 12/2024/LLTP)
To khai yéu cau cap Phiéu 1y lich tw phdp dién tir twong tdc
z (diing cho cd nhén trong trieong hop 1y quyén yéu cau cdp
4 Mau so Phiéu Iy lich tw phdp s6 1 va cd nhdn la cha, me ciia nguoi
13/2024/LLTP ' L

chua thanh nién yéu cau cdp Phiéu Iy lich tw phdp s6 2) (Mdu
5o 13/2024/LLTP).

7. HO SO CAN LUU

TT

Tai liéu trong ho so

1

Bo hd so day du vé thu tuc cap Phiéu 1y lich tu phap cho cong dan Viét
Nam, nguo1 nudc ngoai dang cu trt tai Viét Nam.




Mdiu s6 03/2024/LLTP

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho ca nhan co yéu cau cap Phiéu ly lich tw phap)

Kinh gtri: S& Tu phap tinh An Giang

1. Tén t6i 12 (ghi bang chit in hoa, @i AAU): ........co.eeeeeeeeeeeeeeeeeeeeeeeeeeeeeee oo
2. Tén goi Khac (N80 CO):uenmmeeeeeeeeeeeeeeeeeeeeane. 3. Gio1 tinh: ..o
4. Ngay, thang, Nam SINN:.........cccoiiiiiiiiiice et eee
5. Chtrng minh nhan dan/Thé cin cudc cong dan/Thé cian cudc/Gidy ching nhan can cude/HoO
ChIU: oo SO et
CAp ngay......thang......... nam.............. T e
6. Noi sinh (tinh/thanh phé truc thudc TIUNE WONE): w..eevereeeeeeeeeeeeeeeeeeeee e
7. Quéc 1576] o R RORRRRRRR 8. DANTOC:....evviiieeiee e
0. NOT tRUONZ T2 ..ttt ettt s ee e et eesseeraesseeseesseessenseeseenseessenes
TO. INOT LM ETULL ottt ete e e et e e e eateeeeenaaeeeeesaeeeeenseseeeesaseeeesseeeeeseeeeenns
11. Ho va tén cha (ghi bang chit in hoa, di dau): ........o.coveeeveeveereeeeeeeene.

INBIN STNNE Lottt ettt et s b e s bbb b e sb et st eae
12. Ho va tén me (ghi bang chir in hoa, @t dAu): .......cveeeeeeeeeeeeeeeeeees

INAM SINN: oottt e e et e e s bt e sateesbeesbeesbeesbeessbeenbeenseeseeneas
13. Ho va t8n vo/chdng (ghi bing chit in hoa, dit da):.........vveevereeereeeereeeerene. Nam sinh: ...........

14. SO QBN thOGI/ETNAIL ... e s e s e e e e s e s s e eeseeseeenns



10

15. Qua trinh cur tra, nghé nghiép, noi lam viée tir khi da 14 tudi:

Tur thang, nam

Pl . Noi thuong trt/Tam tra Nghé nghiép, noi lam viéc
dén thang, nam

16. Thong tin vé an tich, noi dung bi cAm dam nhiém chire vy, thanh 1ap, quan ly doanh nghiép,
NOP tAC XA (NEU CO): verveeeeeeeeeeeee e e e ee e

17. Yéu cau cap Phiéu Iy lich tw phap: S61 [ | S62 [ |

Yéu cau xac nhan vé ndi dung cdm dam nhiém chire vy, thanh lap, quan 1y doanh nghiép,hop
tac xa theo quyét dinh tuyén bd phé san (trong trudng hop yéu cau cap Phiéu 1y lich tu phéap s6
1): Co Khong [] []

18. Muc dich yéu cau cAp Phiéu 1§ Tich t PRAP: vvooeeeeeeeeeeeeeeeeeeseeeee e

19. Hinh thirc, phuong thirc nhan két qua:

- Nhan Phiéu 1y lich tu phép bang gidy truc tiép tai tru sé co quan cap Phiéu [ |

- Nhan Phiéu ly lich tu phép bang gidy qua dich vu buu chinh [ ]

Dia chi nhan két UA: oovevieeeteteteeesestetesesesesteteseseseseseseseseseseesesesesesesesesesaseseseseseseasesesesenenesesesesenssenes

S6 lwong Phiéu 1y lich ttr phAP YEU CAU CAP ...veveeeeeeeeeeeeeeeee e, Phiéu
- Nhén Phiéu 1y lich tu phap dién tir theo phuong thirc tryc tuyén []

T61 xin cam doan nhiing 101 khai trén 1a ding su that va chiu trach nhi¢m vé 161 khai ctia minh.

Nguwoi khai
(Ky, ghi ro ho, tén)



11

Ghi chu:

1. Biéu mau nay dugc sur dung trong truong hop nop hd so gidy (ndp truc tlep hodc qua dich vu buu chinh).
Ngudi yéu cau cip Phiéu ly lich tu phap ké khai day du thong tin co trong biéu mau. Truong hop thong tin ca
nhan duogc xac thue va cung cip boi thong tin tai Co s¢ dir liéu quoc gia vé dan cu thi dién thong tin hoic tich
chon thong tin tai cac trudng tir s6 (1), (4), (5), (6) va tir sb (14) dén (19).

2. Théng tin s (5): ghi rd 14 chitng minh nhan dan, thé cin cudc cong dan, thé cin cude, gidy ching nhan cin
cude hay ho chiéu. Trudng hop 1a thé cin cudc, gidy ching nhan cin cude thi ghi s6 dinh danh c4 nhén.

3. Thong tin sO (9), (10): ghi 15 not thuong trd, tam tr; truong hop khong c6 noi thuong tra thi ghi noi tam tra
tai thoi diém yeu cau cap Phiéu Iy lich tu phap; truong hop khong c6 noi thudng tra, tam tra thi dién </,

4. Thong tin sb (15):

- Dbi v6i nguodi nude ngoai thi ké khai thong tin trong thoi gian cu trii tai Viét Nam.

- Béi v6i nguoi da ting 13 quan nhan tai ngii, cong chire, cong nhan qubc phong, quan nhan du bi, dan quan tu
v¢ thi ghi r0 chuc vu trong thoi gian phuc vu quan doi.

5. Thong tin s6 (17): Ngudi yéu cau cap Phiéu lwa chon loai Phiéu Iy lich tu phap yéu cau cap va yéu cau vé ndi
dung cdm dam nhiém chirc vy, thanh 1ap, quan 1y doanh nghiép, hop tac xa theo quyét dinh tuyén bd pha san
(trong trudng hop yéu cau cap Phiéu ly lich tu phép sb 1).

6. Thong tin s6 (19): Ngudi yéu cau cap Phiéu lwa chon hinh thirc, phwong thirc nhan két qua. Trudng hop nhan
két qua qua dich vu buu chinh, dé ‘nghi ghi déy du dia chi nhan két qua va thue hién ndp phi dich vu buu chinh.

Trudng hop nhan két qua truc tuyén, két qua ban dién tir s€ duoc gui vé Kho quan 1y dir li¢u dién tur cia cd nhan
va dia chi thu dién tir 83 dang ky tai thong tin sb (14).
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Mau sé 04/2024/LLTP

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP

(Diing cho cd nhan trong trieong hop 1y quyén yéu cau cap Phiéu Iy lich tw phdp s0 1
va cd nhén la cha, me ciia ngwoi chua thanh nién yéu cau cap Phiéu Iy lich tw phdp s6 1, s6 2)

Kinh gtri: S& Tu phép tinh An Giang

I. PHAN KHAI VE NGUOI PUQC UY QUYEN HOAC CHA/ME CUA NGUOI CHUA
THANH NIEN YEU CAU CAP PHIEU LY LICH TU PHAP

1. Tén t6i 12 (ghi bang chit in hoa, @i AA1): .........c.ooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
2. Ngay, thang, NAm SINN: .......cccoiiiiiieeeeee ettt e sae e
3. Chirng minh nhan dan/Thé cin cudc cong dan/Thé can cudc/Gidy chimg nhan can cude/HO

Cép ngay.......thang......... nam.............. TAL: et e
4. Dia chi N he&: ovvvvercreeecreeeeeeeeereeeeeeeeennee SO dién thoai: ..euuvverereernereereriereneens
5. DUQGC SU TLY QUYBI ..o es s s seeseeeneenes
5.1. M6i quan hé VO NGUOT UY QUYEIL ...
5.2. Theo vin ban ty quyén ky ngay................. thang.......... 10F:1 1o L

T6i 1am To khai nay dé nghi cap Phiéu 1y lich tu phap cho nguoi cé tén dudi dy:
II. PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH NIEN

1. Ho va t8n (ghi bang chit in hod, @ik dU): .........ooeeeoeeeeeeeeeeceeeeeeeeeeeeeeeeeee e

2. Tén g0i KhAc (U COY:vvnerveeeeeeeeeeeeeeeeeen. 3.Gio1tinh: ...

4. Ngay, thang, NAm SINN: .......cccoiiiiieecee ettt ee e enne s

5. Chimg minh nhan dan/Thé cin cudc cong dan/Thé cin cudc/Gidy ching nhan cin
cudc/HO chiCu: ... 8O cAp ngay......thang ......... nam.................
L. ettt ——————————

6. Noi sinh (tinh/thanh pho triec thuGc TrURG WONZ): ........oveeeeeeeeeeeeeeeeeeeeeeee e

7. QUOC R e 8. DAN LOC: wvveeieeeeieeeeeeeee e

0. NOT tRUONG TTL: ettt ettt ettt et e st e b e e be st e st et et e sseeseeneensensenaene

10. Noi tam tra: T

11. Ho vatén cha (ghi bang chit in hoa, du daw): ..................ccccocovvveence Nam sinh: ...................

12. Ho vatén me (ghi bang chit in hoa, @i dAU): .o, Nam sinh: .....cccoovereirnnnnns
13. Ho va tén vo/chong(ghi bang chi in hoa, @i ddu):........oo.eeeeeeeeeeeeeene. Nam sinh:.......ccccevveinnen.
14. SO GBI tNOI/CNIAIL: ..o e e e eeseeeeeeeeeeeseaseeseeeeeeeesesseeseeseeses e e eeeeeenes

15. Qua trinh cu tra, nghé nghiép, noi lam viéc tir khi da 14 tudi:
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Tir thang, ndm Noi thudng tri/ Tam tra Nghé nghiép, noi lam viéc
dén thang, nam

16. Thong tin vé 4n tich, nd1 dung bi cAm dam nhiém chuc vy, thanh 13p, quan 1y doanh
NEHIBP, NOP tAC XA (MEU CO): v
17. Yéu cau cAp Phiéu Iy lich tw phap: S61 [ ]S62 [ ]

Yéu ciu xac nhan vé noi dung cAm dam nhiém chtc vy, thanh 1ap, quan ly doanh nghiép,
hop tac xi theo quyét dinh tuyén bd pha san (trong trudng hop yéu cau cap Phiéu 1y lich tu
phapsd1): C6 [ | Khong [ ]

18. Muc dich y€u cau cap Phi€u 1y lich t Phap: .....cuoueieieieieeeeeeee e
19. Hinh thirc, phuong thirc nhan két qua:

- Nhén Phiéu 1y lich tu phap bang gidy truc tiép tai tru sé co quan cip Phiéu [ ]

- Nhén Phiéu 1y lich tu phap bang gidy qua dich vu buu chinh []

D12 chi NhAN KEE QUA: ...ttt b et sne

S6 luong Phiéu 1y lich tur Phap YU CAU CAD .....veveeeeeeeeeeeeeeeeeee e Phiéu
- Nhén Phiéu 1y lich tu phap dién tir theo phuong thirc tryc tuyén (]
To61 xin cam doan nhiing 101 khai trén 1a dang sy that va chiu trach nhi¢m v& 101 khai cua minh.

Nguoi khai
(Ky, ghi ro ho, tén)

Ghi chu:

1. Biéu mau nay dugc st dung trong truong hop np hd so gidy (ndp truc tiép hodc qua dich vy buu
chinh). Nguoi yéu cau cip Phiéu ly lich tu phap ké khai day du thong tin co trong bleu mau. Truong
hop thong tin ca nhan dugc xac thuc va cung cap boi thong tin tai Co so dir liéu quéc gia vé dan cu
thi dién thong tin hodc tich chon thong tin tai cac trudng tir so (1) dén (5) phan L sb (1), 4), (5), (6) vatr
s6 (14) dén s6 (19) phan I1.

2. Thong tinrsé (3) phan I va (5) phan II: ghi 1o 1a chirmg minh nhan dén, thé cin cudc cong dan, thé
cdn cudc, gidy ching nhan can cude hay ho chiéu. Truong hop la thé can cude, giay ching nhan can
cudce hodc ngudi chua thanh nién thi ghi s6 dinh danh c4 nhan.
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3. Thong tin s6 (5.1) phan I: ghi 0 mdi quan hé trong truong hop nguoi dugce Uty quyén la cha, me,
vg, chong, con cua nguoi Uy quyén; trong truong hgp nay khong can co van ban uy quyén; Thong
tin sO (5.2) phﬁn I ghi r0 trong truong hop c6 van ban uy quyén.

4. Théng tin s6 (9), (10) phan II: ghi 6 noi thuong trl, tam tro; truong hop khong ¢6 noi thuong tra
thi ghi not tam trd tai thoi diém yéu cau cap Phiéu Iy lich tur phéap; trudng hop khéng c6 noi thuong tri, tam tra
thi dién /.

5. Thong tin sb (15) phan II:

- Dbi v6i nguoi nude ngoai thi ké khai thong tin trong thoi gian cu tri tai Viét Nam.

- Bdi véi nguoi da tung 1a quan nhan tai ngli, cong chirc, cong nhan quéc phong, quan nhan dy bi,
dan quan ty vé thi ghi rd chirc vu trong thoi gian phuc vu quan doi.

6. Thong tin s6 (17) phén II: Nguoi yéu cau cap Phiéu lya chon loai Phiéu LLTP yéu cau cép va
yéu céu vé ndi dung cam dam nhiém chirc vy, thanh 1ap, quan 1y doanh nghiép, hop tac xé theo
quyét dinh tuyen bd pha san (trong trudng h0’p yeu cau cap Phiéu 1y lich tu phap s 1).

7. Thong tin s6 (19) phan II: Nguoi yéu cu cap Phiéu lya chon hinh thirc, phuong thirc nhan két
qua. Truong hop nhan két qua qua dich vu buu chinh, dé nghi ghi diy du dia chi nhan két qua va
thuc hién ndp phi dich vu buu chinh. Truong hop nhan két qua truc tuyén, két qua ban dién tur s€
duoc gtri vé Kho quan ly dir li¢u dién tir cua cd nhan va dia chi thu dién tir da dang ky tai thong tin
s6 (14) phan I1.



15

Mdu sé 12/2024/LLTP

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP PIEN TU TUONG TAC
(Diing cho cd nhan c6 yéu cau cap Phiéu Iy lich tw phdp)

4. Ngay, thang, NAM SINN: .....cciiiiiiiiiiiceceeeeee e ettt e b e b e ebeesseessee e
5. Ching minh nhan dan/Thé can cudc cong dan/Thé can cudc/Gidy chimg nhén cin
CUGC: ettt 0% e e

Cép ngay......thang......... nam.............. Tai:

7. Quéc 1576] o LSRR 8. DANLOC:...evviiieeeiie e
0. NOT tRUONZ T2 ..ttt ettt e s e eseeraesseessenseesaesseessenseassenes
L0 [e 3 R 7: ' s 5 4 OO PRUROPRRRRRPPRR
11. Ho va tén cha (ghi bang chit in hoa, & dAu): ........oovevevveeeeeeane. Nam sinh: ..........
12. Ho va tén me (ghi béng chir in hoa, du déu): .................................... Nam sinh: ...........
13. Ho va tén vo/chong(ghi bang chit in hoa, A dAu):..........ccvvevenenee.. Nam sinh: ...........

14. S GIEN thOAI/E-TNAIL: ..o e s e e s ees e s eeeeseeseeene

15. Qua trinh cu tri, nghé nghiép, noi lam viéc tir khi du 14 tudi:

Tur thang, ndm
dén thang, nam

Noi thuong trtt/ Tam tra Nghé nghiép, noi lam viéc

16. Thong tin vé an tich, ndi dung bi cAm dam nhiém chtrc vu, thanh lap, quan 1y doanh
NEHIEP, NOP tAC XA (MU CO): ovovereeeeeeeeeeeee e
17. Yéu cAu cap Phibu Iy lich tw phap: S61 [ ]S62 [ ]

Yéu cau xac nhan vé noi dung cAm dam nhiém chtrc vu, thanh lap, quan 1y doanh
nghiép, hop tic xi theo quyét dinh tuyén bd pha san (trong trudng hop yéu cau cap

[] []
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Phiéu Iy lich tu phap s6 1): Co Khong

18. Muc dich yéu cu cAp Phiéu If Hch tr PRAD: ..oeeeeeeeeeeeeeeeeeeeeeee et
19. Hinh thirc, phuong thirc nhan két qua:

- Nhan Phiéu Iy lich tu phép bang gidy truc tiép tai tru s¢ co quan cip Phiéu [ ]
- Nhan Phiéu 1y lich tu phép bing gidy qua dich vu buu chinh: [ ]

Dia chi nhan két QUAS 1ot eeee et ettt et e st e et et e st e et e s se et e es e et e e ae et e ene e st e st et e eseenseeneenseeneents

S6 luong Phiéu 1y lich tur phAP YEU CAU CAD ..o Phiéu

_ Nhan Phiéu Iy lich tu phap dién tir theo phwong thirc truc tuyén []
To1 xin cam doan nhiing 161 khai trén 1a dung sy that va chiu trach nhiém vé 161 khai cua
minh.

Ghi chu:

1. Biéu mau nay dl‘mg cho truong hop ndp hod so yéu cau cap Phiéu Iy lich tu phap trén méi truong dién tir.

2. Cac théng tin s6 (2), (3) va tir s6 (7 dén so (13): cac thong tin dugc khai thac tir Co s¢ dir liéu quoc
gia vé dan cu dé tu dong dién vao biéu mau, ngudi yéu cau cap Phleu ly lich tu phap khong can ké
khai. Truong hop khong khai thac dugc thong tin tir Co s& dit liéu qubc gia vé dan cu, ngudi yéu cau
cap Phiéu 1y lich tur phap ké khai day du thong tin.

3. Thong tin s (5): ghi rd 1a chimg minh nhan dan, thé can cude cong dan, thé cian cudc, gidy chimg
nhan cin cude. Trudng hop 1a thé cin cude, gidy ching nhan cin cudc thi ghi sb dinh danh c4 nhén.

4. Théng tin sb (15):

- Pi v6i nguodi nude ngoai thi ké khai thong tin trong thoi gian cu trii tai Viét Nam.

- Pbi véi nguoi da timg 1a quan nhan tai ngii, cong chirc, cong nhan qudc phong, quan nhan du bi, dan
quan tu v¢ thi ghi rd chuc vu trong thoi gian phuc vu quan doi.

5. Thong tin sO (17): Nguoi yéu cau cap Phiéu liya chon loai Phiéu 1y lich tu phap yéu cau cp va yéu
cau vé ndi dung cAm dam nhiém chirc vy, thanh lap, quan ly doanh nghiép, hop tac xa theo quyét dinh
tuyén bd pha san (trong truong hop yeu cau cap Phiéu 1y lich tu phap sb 1).

6. Thong tin s6 (19): Ngudi yéu cau cap Phiéu lya chon hinh thirc, phuong thirc nhan két qua. Truong
hop nhén két qua qua dich vu buu chinh, dé nghi ghi day du dia chi nhan két qua va thuc hién nop phi
dich vu buu chinh. Truong hop nhan két qua truc tuyén, két qua ban dién tir s€ dugc g vé Kho quan
ly dir liéu dién tir clia c4 nhan va dia chi thu dién tir da dang ky tai thong tin s6 (14).
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Mau s6 13/2024/LLTP

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP BIEN TU TUONG TAC
(Diing cho cd nhan trong trieong hop 1y quyén yéu cau cap Phiéu Iy lich tw phdp so 1
va cd nhdn la cha, me ciia ngwoi chuwa thanh nién yéu cau cap Phiéu Iy lich tw phdp s6 1, 56 2)

KINN @UTLL 1ottt et ettt b e e e et ebe e s aaeeabeebeeaeenaeas

I. PHAN KHAI VE NGUOI PUQC UY QUYEN HOAC CHA/ME CUA NGUOI CHUA
THANH NIEN YEU CAU CAP PHIEU LY LICH TU PHAP

1. Tén t6i 14 (ghi bang chit in hoa, Gl dAU): ......oveeeeeeeeeee e

2. Ngay, thang, NaAmM SINN: ........ccciiiiiiiiiie et re e ees

3. Chirng minh nhan dan/Thé can cudc cong dan/Thé cin cudc/Gidy ching nhan cin

CUGC, etrieeeiteeeeeteeeeecee e eeeteeeeeas crveeeeetseeeeeseeeeeteeeeeesseeeeeaseeeenseeeeensneens SO: e,

5. DUQC ST TY QUYCILL oo see s ee e ee e s s e e e esese e e ees s seeseeeeeeees
5.1. Mi quan hé VOI NGUGT UY QUYEIL & ..o eeeeeee e eseeseseese s eee e rsseseesseeees
5.2. Theo vin ban uy quyén ky ngay................. thang.......... 10721 1o L
T6i lam T khai nay dé nghi cip Phiéu 1y lich tu phap cho ngudi ¢ tén dudi day:

II. PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH NIEN

1. Ho va tén (ghi bang chit in hoa, Al dAU): .......o.eeeeeeeeeeeeeeeeeeeee e
2. Tén goi Kh4c (NEU COY:ervrrvereeeeeeeeeeeeeeeea. 3.Gidi tinh: oo
4. Ngay, thang, NAM SINN:.......ccceiieieiecesieeeee ettt esse e sseennens
5. Chimg minh nhan dan/Thé cin cude cong dan/Thé cin cude/Gidy ching nhan cin cudc:
............................................................................................................. SO oo,
Cép ngdy......thang......... Nam.............. Tl
6. Noi sinh (tinh/thanh phé truc thudc TIUNG WONE): .....eoeeeeeeeeeeeeeeeeeeeeee e
7. QUOC HCR e, 8. DANtOC:....viieiieeieeeeeeee e
9. NOT tRUONE LI ..ottt et te e te e s aaeesbeebe e seeesbeesseensaenseesseennns
O [0 7 7: ' 4 B RO
11. Ho va tén cha (ghi bang chit in hoa): .........cooeevveeereereeeennne. Nam sinh: .....cccceveveennns

12. Ho va tén me (ghi bang chir in hoa): .........ooveeeveeeeerren. Nam sinh: ......cccccoevvrnnens



13. Ho va tén vo/chong(ghi bang chit in hoa):...........ccewenn..... Nam sinh: ......cccoeevvenneeen.

14. S8 G1EN thOAI/E-TNAIL: ..o e eee e s s e s e e s e s seesesen
15. Qué trinh cu tra, nghé nghiép, noi 1am viée tir khi du 14 tudi:

Tur thang, nam

Pl . Noi thuong tri/Tam tra Nghé nghiép, noi lam viéc
dén thang, nam

16. Thong tin vé an tich, noi dung bi cAm dam nhiém chuc vy, thanh 1ap, quan ly doanh nghiép,
ROP TAC XA (IEU COY: oo es e

17. Yéu cau cip Phiéu Iy lich tu phéap: S61 [ ]S62 ]

Yéu cu xac nhan vé ndi dung cAm dam nhiém chirc vy, thanh 1ap, quan 1y doanh nghiép, hop
tac x4 theo quyét dinh tuyén bd phé san (trong trudng hop yéu cau cap Phiéu 1y lich tuw phép sb
1): Co Khoéng [] []

18. Muc dich yéu cAu cAp Phiéu If Heh tr PRADP: .veeeeeeeeeeeeeeeeeeeeee e

19. Hinh thirc, phuong thirc nhan két qua:

- Nhan Phiéu 1y lich tu phép bing gidy truc tiép tai tru s¢ co quan cip Phiéu [ ]
- Nhan Phiéu Iy lich tu phép bang gidy qua dich vu buu chinh: [ ]

Dia chi nhan két QUAL 1eteentteetee et et et e et e et e eateesbe e st e s teeesbeenbe e b e e bt e saeesbeesbeenseeneeseeenaeenseenraens
S6 luong Phiéu 1y lich tw phAP YU CAU CAP......eoveeeeeeeeeeeee e Phiéu
- Nhan Phiéu Iy lich tu phép dién tir theo phuong thic truc tuyén [ ]

T61 xin cam doan nhiing 161 khai trén 1a dung sy that va chiu trach nhiém vé 101 khai cta
minh.

Ghi chu:

1. Biéu mau nay dung cho trudng hop ndp hd so yéu cau cip Phiéu 1y lich tu phap trén méi trudng dién tir.

2. Cac thong tin s6 (2), (3) va tir s (7) d&én s6 (13) phén II: cac thong tin dugc khai thac tir Co sO dir lidu quoc gia
vé dan cu va dlen tu dong. Truong hop khong khai thac dugc thong tin tir Co so' dir liéu qudc gia vé dan cu,
ngudi yéu ciu cAp Phiéu 1y lich tu phap cung cap day du thong tin.
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3. Thong tin s6 (3) phan I va s6 (5) phan II: ghi rd 1a chimg minh nhan dan, thé cin cudc cong dan, thé cin cudc,
gidy chiing nhan can cude. Truong hop 1a thé can cude, gidy chiing nhan can cudc hodc nguoi chua thanh nién
thi ghi s6 dinh danh ca nhan.

4. Thong tin s6 (5.1) phén I: ghi rd mdi quan hé trong trudng hop ngudi duoc uy quyén 1a cha, me, vo, chong,
con ctia nguoi iy quyen; trong truong hgp nay khong can co van ban uy quyen;

Thong tin s6 (5.2) phan I: ghi rd trong trudng hop ¢ vin ban ty quyén.

5. Théng tin s6 (15) Phan II:

- D6i voi nguodi nude ngoai thi ké khai thong tin trong thoi gian cur tri tai Viét Nam.

- Pbi v6i nguoi da timg 13 quan nhan tai ngii, cong chirc, cong nhan qudc phong, quan nhan du bi, dan quan ti vé
thi ghi ro chirc vu trong thoi gian phuc vu quan doi.

6. Thong tin so (17) phan II: Ngudi yéu cau cip Phiéu lya chon loai Phiéu Iy lich tw phap yéu cau cap va yéu cau
vé ndi dung cdm dam nhiém chirc vy, thanh lap, quan ly doanh nghi€p, hop tac xa theo quyét dinh tuyén bd pha
san (trong truong hop yéu cau cap Phiéu Iy lich tu phép s6 1).

7. Thong tin s6 (19) phan II: Ngudi yéu cu cap Phiéu lya chon hinh thirc, phuong thirc nhan két qua. Trudng
hop nhan két qua qua dich vu buu chinh, dé nghi ghi day di dia chi nhan két qua va thyc hién ndp phi dich vu
buu chinh. Truong hop nhéan két qua truc tuyén, két qua ban dién tir s& duoc guri vé Kho quan ly dir lidu dién tir
clia ca nhan va dia chi thu dién tir d3 ddng ky tai thong tin s6 (14) phan II.
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2. Thii tuc cap Phiéu Iy lich tw phap theo yu cau ciia co' quan nha nuéc, to
chirc chinh tri, to chirc chinh tri - xa hg¢i (doi twgng la cong dan Viét Nam, nguoi
nuwéc ngoai dang cu tri ¢ Viét Nam) (2.001417.000.00.00.HO01)

QUY TRINH Ma hiéu: QT 02/LLTP
Cap Phiéu ly lich tu phap theo yéu —
cau cua co quan nha nudc, t6 chirc }I:‘anht"an 02
Xz chinh trj, t8 chutc chinh tri - x3 hdi | o>
S& TU PHAP (d6i twong 1a cong dan Viét Nam, | Ngay ban ../../2024
TINH AN GIANG ngudi nudc ngoai dang cu tra & hanh:
Viét Nam)
MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU
Trach nhiém Soan thio Xem xét Phé duyét
Ho tén
Chir ky
Chirc vu
SUA POI TAI LIEU
}{ euxc.au z | Trang / Phén lién | MO ta ndi dung Ijan baP Ngay ban
stra doi/ bo cn . o aRs . xRe hanh/Lan .
quan viéc swra doi stra doi . SR hanh
sung stra doi
1. MUC PiCH

Quy dinh trinh ty, trach nhiém va phuong phap Cap phiéu Iy lich tu phap cho co quan
nha nude, té chire chinh tri, td chirc chinh tri-xa hoi (déi tuong la cong dan Viét Nam, nguoi

nudc ngoai dang cu tra tai Viét Nam).
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2. PHAM VI
Ap dung ddi v6i hoat dong Cap phiéu 1y lich tu phap cho co quan nha nudc, to chirc

chinh tri, t6 chirc chinh tri-xd hoi (ddi twong 1a cong dan Viét Nam, ngudi nudc ngoai dang cu

tra tai Viét Nam).

Cong chtrc thudc phong Hanh chinh tu phap va cac phong ban/bg phan lién quan thudc

S& Tu phap chiu trach nhiém thyc hién va kiém soét quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céac van ban phap quy lién quan dé cap tai muc 5.8
4. PINH NGHIA/VIET TAT

UBND: Uy ban nhan déin

TTHC: Thu tuc hanh chinh

TTPVHCC: Trung tdm Phuyc vu hanh chinh cong
LLTP: Ly lich tu phap

5.NOI DUNG QUY TRINH

5.1

Co sé phap ly:
+ Luat Ly lich tu phap sé 28/2009/QH12.

+ Luat Nhap canh, xué‘g céqh, qua canh, cu trd cia nguoi nudc ngoai tai Viét
Nam s6 51/2019/QH14 stra 61, b6 sung nam 2023.

+ Luat Cu trii s6 68/2020/QH14.

+ Luat Cin cude sd 26/2023/QH15.

+ Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nam 2010 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh moét s6 diéu cua Luat Ly lich tu phap.

+ Nghi dinh sé 45/2020/ND-CP ngay 08 thang 04 nim 2020 cta Chinh phu vé
thuc hién tha tuc hanh chinh trén méi trudong dién tu.

+ Nghi dinh s6 61/2018/ND-CP ngay 23 thang 04 ndm 2018 ctia Chinh phu vé
thyc hién co ché mot cira, mot cura lién thong trong giai quyét thu tyc hanh chinh;
Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu stra doi, bo
sung mot s6 di€u cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua
Chinh phu vé thyc hién co ché mdt ctra, mot cura lién thong trong gidi quyét thu tuc
hanh chinh.

+ Nghi dinh so 42/2022/ND-CP ngay 24 thang 6 nam 2022 cua Chinh phu quy
dinh vé viéc cung cép thong tin va dich vu cong truc tuyén ciia co quan nha nudc trén
moi trrdng mang.

+ Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua B6 Tu phap vé
viéc ban hanh va hudéng dan st dung biéu mau va mau s6 1y lich tu phép.




22

+ Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC- VKSNDTC-BCA-BQP
ngay 10 thang 5 nam 2012 cua B Tu phap, Toa an nhan dan t6i cao, Vién kiém sat
nhan dan tdi cao, BO Cong an, Bo Quéc phong huéng dan trinh tu, thu tuc tra ctru, xac
minh, trao doi, cung cap thong tin 1y lich tu phap.

+ Thong tu 5O 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua B¢ Tu phap
stra do1, bo sung mot s6 diéu cua Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam
2011 ve viéc ban hanh va huéng dan sur dung bi€u mau va mau so 1y lich tu phap.

+ Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo Tai chinh
quy dinh murc thu, ché d¢ thu, ndp, quan 1y va st dung phi cung cap thong tin ly lich
tu phap.

+ Théng tw so 06/2024/TT-BTP ngay 19/6/2024 cua B¢ truong Bo Tw phap sua

doi, bo sung mot s6 diéu cua cdc Théng tw ban hanh va hwdng dan sie dung biéu mau
va mau sé 1y lich tw phdp.

+ Quyet dinh sb 45/2016/QD-TTg ngay 19/10/2016 cua Thu tuéng Chinh phu
vé viéc tiép nhan ho so, tra két qua giai quyét thu tuc hanh chinh qua dich vu buu
chinh cong ich.

5.2 | Yéu cau, diéu kién thwc hién Thi tuc hanh chinh: Khong.
N Ban
Thanh phan ho so Ban sao
P chinh
+ Mau van ban yéu cau cap Phiéu Iy lich tw phdp diing X
5.3 | cho co quan tién hanh t6 tung, co quan nha nuée, to
chite chinh tri, t6 chirc chinh tri - xd hoi (MdNM $6
05/2024/LLTP);
+ Mau vén ban yéu cau cap Phiéu Iy lich tw phdp dién
tir twong tac (Mau sé 14/2024/LLTP)*
5.4 | SO lwong ho so: 01 bd
5.5 | Thoi gian gidi quyét hd so: Trong thoi han 10 ngay lam viéc (80 gid), ké tur
ngay nhan duoc yéu cau hop 16. Truong hop ngudi dugc yéu cau cap Phiéu Iy
lich tu phép 1a cong dan Viét Nam di cu trai ¢ nhiéu noi hodc ¢6 thoi gian cu tri
& nudc ngoai, ngudi nudc ngoai, trudng hop phai xac minh vé diéu kién duong
nhién dugc x0a an tich thi tho1 han khong qué 15 ngay lam viéc (120 gio).
5.6 | Noi tiép nhan va tra két qua:

- Nop hd so truc tiép tai tru s& Trung tm phuc vu hanh chinh céng tinh;

- Nop ho so qua dich vu buu chinh dén Trung tdm phuc vu hanh chinh cong

4 Trudng hop co quan nha nudc, to chire chinh tri, t6 chirc chinh tri - xa hoi giri hd so tryc tuyén trén Cong dich vu cong
qudc gia hodc Hé thong thong tin giai quyét thi tuc hanh chinh c4p tinh thi stir dung mau vin ban yéu cau cap Phiéu Iy lich
tu phép dién tir tuong tac theo Mau so 14/2024/LLTP.
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tinh;

- Nop hd so truc tuyén tal https://dichvucong.angiang.gov.vn/ hoac
https://dichvucong.gov.vn.

Nhén két qua tqi noi nop hé so hodc nhan két qua qua dich vu buu chinh hoac
nhdn két qua ban dién tir qua Hé thong thong tin gidi quyét thii tuc hanh chinh tinh An
Giang (ddi véi trwong hop ndp hé so yéu cau cap Phiéu qua Cong dich vu céng quoc

gia hodc Hé thong théng tin gidi quyét thii tuc hanh chinh tinh An Giang).

5.7 | Phi: Khong
5.8 | Quy trinh xir Iy cdng viéc (truc tiép va truec tuyén)
B «R ~ K,(t
TT Trinh tu Trdch nhiém | Thoi gian | © " Z’;‘;’/ ¢
Tiép nhan, huéng dan,
kiém tra (theo muc 5.2 va R ,
gy |33, s0héahdsovain. C‘V"a‘gT%‘gCt;N Khong tinh | Phiéu tiép nhan
Phiéu ti€ép nhan va tra két ‘ thot gian va tra két qua
! than va tra X TTPVHCC
qua cho ca nhan (trir ho so
nop truc tuyén).
Nhan hd so va thuc hién 64 gio hoég
nghiép vu chuyén mon: 104 gio (ho L, a ea-
B2 | tham tra, gui xac minh, dg | Phong HCTP so ¢O cu tri Ket;qua gldl
. % . X s 1o quyét TTHC
thdo két qua gidi quyét ngoai tinh tir
TTHC. da 14 tuoi)
g3 | Xem xét va phé duyét két | Lanh dao S& 08 aid Két qua giai
qua giai quyét TTHC Tu phap & quyét TTHC
Quét ky sb phat hanh va
B4 chuyen ket qua (dien 0r | o S Tu . Két qua giai
ban giay) vé Trung tam hé 08 gio uvét TTHC
Phuc vu hanh chinh coéng phap quy
tinh.
Tién hanh tra két qua giai | Cong chirc TN Khéne t
. , . . ong tinh
BS | quyét TTHC cho t6 chirc. va TKQ tai thoi 8 ian
TTPVHCC g
6. BIEU MAU: 02 méu
TT | Mi hi¢u Tén biéu miu
1 | MAausd 05/2024/LLTP | Van ban yéu cau cép Phiéu 1y lich tu phap (dung cho

co quan tién hanh t6 tung, co quan nha nudc, t6 chirc
chinh tri, t0 chirc chinh tri - xa hdi).



https://dichvucong.gov.vn/
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2 | Mausd 14/2024/LLTP | Vian ban yéu cau cp Phiéu 1y lich tu phap dién tir twong
tac (Dung cho co quan tlen hanh t tung, co quan nha

nude, t6 chirc chinh tri, to chirc chinh trj - x4 hoi).

7.HO SO CAN LUU

TT | Tai li¢u trong ho so

Bo ho so day da vé thu tuc cap Phiéu 1y lich tu phap cho co quan nha nudc,
1 | td chtrc chinh tri, t6 chitc chinh trj - x4 héi (d6i twong 13 cong dan Viét

Nam, nguo1 nudc ngoai dang cu tra ¢ Viét Nam)
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Miiu s6 05/2024/ LLTP

(Mau van ban yéu cau cdp theu LLTP dung cho co quan tién hanh
16 tung, co quan nha nuée, té chire chinh tri, t6 chirc chinh tri - xd

hoi)

......................................... CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Kinh gtri: S¢ Tu phap tinh An Giang

Cin ctr Luat Ly lich tu phap ngay 17 thang 6 nam 2009, (co quan, to chirc yéu cau cp Phiéu ly
lich tu phap), s6 dinh danh cia to chitc (MU CO) ovuveeeeeeeeeeeeeeeeeeeees dé nghi So Tu
phép tinh An Giang cép Phiéu Iy lich tu phap ctia ngudi c6 tén dudi day:

1. Ho va tén (ghi bang chit in hoa, Qi daU): ...........ooooveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
2. Tén goi Khac (08U CO):.nereveeieeeeeeeeeeeeeen. 3.Gio1tinh: .o
4. Ngay, thang, NAM SINN: .......ccoiiieiiieeee ettt see e

5. Chung minh nhan dan/Thé cin cude cong dan/Thé cin cudc/Gidy chimg nhan can cude/Ho

A

CRIBU oo e TS
Cép ngay.......thang......... nam.............. TaL e
6. Noi sinh (tinh/thanh phé triec thudc TrURG WOTG): .........eeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
7. Quéc 1576] o RPN 8. DANtOC: .vvvviieeieeeeeeeeeeeee e
0. NOT thUONE T ...ttt et b e e e se s e seeneenes
L0 [0 7 7: ' 4 I3 O PR
11. Ho vatén cha (ghi bang chit in hoa, il dau): .............cooovvveeevveeneee. Nam sinh: ..........
12. Ho vatén me (ghi bang chit in hoa, dit dGu): ............cocoovvveeveeennen.. Nam sinh:............
13. Ho va tén vo/chong(ghi bang chit in hoa, dit ddu):................coooee....... Nam sinh: ..........

14. S dién thoai/dia chi email cta co quan/té CHUIC: ettt

15. Yéu cau cdp Phiéu Iy lich tu phap: So6 1 S6 2

Yéu ciu xac nhan vé ndi dung cdm dam nhiém chirc vy, thanh 1ap, quan 1y doanh nghiép, hop
tac x4 theo quyét dinh tuyén bd pha san (trong truong hop yéu cau cp Phiéu 1y lich tu phap sb
1): Co th)D |:|

16. Muc dich sir dung Phiéu I lich t0 PRAP: ...

17. Hinh thirc, phuong thirc nhan két qua:
- Nhan Phiéu 1y lich tu phép béng glay tryc tiép tai tru sd co quan cap Phiéu ]
- Nhan Phiéu 1y lich tu phap bang gidy qua dich vu buu chinh ]
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Dia chi nhan két QUA ooveeeieeteteeesestetesesesestetesesesesesesesesaseseesesesesasesesesesane s et esesesers et esesene et eseseneneasenes

S6 lwong Phiéu 1y lich tur Phap YU CAU CAP ..., Phiéu
- Nhén Phiéu 1y lich tu phap dién tir theo phuong thirc tryc tuyén ]

I8

Noi nhdn:
- Nhu trén;
- Luu...

Ghi chu :

1. Biéu mau nay dugc sir dung trong truong hop ndp hd so gidy (ndp truc tiép hodc qua dich
vu buu chinh).

Co quan/td chtrc yéu cau cap Phiéu Iy lich tu phap ké khai day du théng tin ¢ trong biéu
mau Truong hop thong tin ca nhén dugc xac thuc va cung cap boi thong tin tai Co sd dir liéu
quoc gia veé dan cu thi co quan, t6 chure dién thong tin hodc tich chon thong tin tai cic trudng tir
s0 (1), (4), (5), (6) va tir s6 (14) dén s6 (17).

2. Thong tin s6 (5): ghi 13 1a chirng minh nhéan dan, thé can cudc cong dan, thé can cudc, gidy
chirng nhan can cudc hay ho chi€u. Truong hop 1a thé cdn cudce, gidy chung nhan can cudce
hodc nguoi chua thanh nién thi ghi s6 dinh danh cé& nhan.

3. Théng tin s (9), (10): ghi rd noi thudng trd, tam tra; trudng hop khong ¢ noi thudng tra thi
ghi noi tam tra tai thoi diém yéu cau cip Phiéu Iy lich tu phap; trudng hop khéng c6 noi thudng
trd, tam tr(i thi dién *//”.

4. Thong tin s6 (15): Co quan, to chue lya chon loai Phiéu theo yéu cau. Phiéu 1y lich tu phap
s6 1 ¢lp cho co quan nha nudc, to chic chinh tri, t6 chtc chinh tri - x4 hdi (co quan, t6 chirc)
dé phuc vu cong tac quan ly nhan sy, hoat dong dang ky kinh doanh, thanh 1ap, quan ly doanh
nghiép, hop tac xa. Co quan, to chtrc lira chon yéu cau xéac nhan vé nodi dung cAm dam nhiém
chire vy, thanh 14p, quan 1y doanh nghiép, hop tac xa theo quyét dinh tuyén bd pha san (trong
truong hop yéu cau cip Phiéu sé 1). Phiéu 1y lich tu phap sd 2 cap cho co quan tién hanh t&
tung dé phuc vu hoat dong diéu tra, truy tb, xét XU.

5. Thong tin s6 (17): Co quan, to chirc yéu cau cap Phiéu lya chon hinh thuc, phuong thirc
nhan két qua. Trudng hop nhan két qua qua dich vu buu chinh, dé nghi ghi day du dia chi
nhan két qua. Truong hop nhan két qua tryc tuyén, két qua ban dién tir s& dugc giri vé Kho
quan 1y dit lidu dién tr cta co quan, t6 chic va dia chi thu dién tir d3 diang ky tai thong tin sd
(14).

6. Thong tin sb (18): Thu trudng co quan/td chirc ky ghi rd ho tén, dong dau hoic ky sd.
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] ] Mau s6 14/2024/LLTP
o ~ MAU VAN BAN
YEU CAU CAP PHIEU LY LICH TU PHAP PIEN TU TUONG TAC

(Diing cho co quan tién hanh t6 tung, co quan nha nude, t6 chire chinh tri, t6 chirc chinh tri - xa hoi)

Kinh @i: coovveeieieieeeeeeeeeee,

Can cir Luat Ly lich tw phap ngay 17 thang 6 nam 2009, (co quan, to chirc yéu cu cap
Phiéu 1y lich tu phép), s6 dinh danh cta to chirc (N€U CO) ...ovvvevveeeereeeeeeeeeeeea,
dé nghi Trung tam Ly lich tu phap quéc gia/Sé Tu phap cﬁp Phiéu 1y lich tu phap cua
nguoi co tén dudi day:

1. Ho va t8n (ghi bang chit in hod, Gl dUL): .........cooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
2. Tén g0i Khac (N8U COY:.vnvrveeeeeeeeeeeeeeeeen. 3. G161

tinh:.

4. Ngay, thang, NAmM SINN: .......cccoiieieieecee et aesseennens
5. Ching minh nhan dan/Thé can cudc cong dan/Thé cin cudc/Gidy ching nhén cin
CUIGC. ettt ettt ettt sbt e saeeatesbe et e sb e et e s bt et e sbe et e s bt et e sbe et e naeenne e SO: e
Cép ngay.......thang......... nam.............. L
6. Noi sinh (tinh/thanh pho triec thuGc TrURG WONZ): ........oeeveeeeeeeeeeeeeeeeeeeeeeee e
7. QUOC HICR: e 8. DANtOC: .evveiieeieeeeeeee e
0. NOT thUONE T ..ottt et e s e e enaeseeseenseeneenes
O [0 7 T 7: ' 4 I RSP
11. Ho vatén cha (ghi bang chit in hoa, dit ddu): .............cocooeveeeeeeeeennn. Néam sinh: ............
12. Ho va tén me (ghi bang chit in hoa, 4t dAu): .......oooovevveeeeeeeeeeeeann, Nam sinh: .............
13. Ho va tén vo/chdng(ghi bang chit in hoa, dit ddu):...............oo......... Nam sinh: ...
14. S6 dién thoai/dia chi email cta co quan/t6 6] 116 (ST

15. Yéu cau cap Phiéu Iy lich tu phap: S6 1 [] S6 2 ]

Yéu cau xac nhan vé ndi dung cAm dam nhiém chuc vy, thanh 1ap, quan 1y doanh
nghiép,hop tac xa theo quyét dinh tuyén bd pha san (trong trudng hop yéu cau cap
Phiéu 1y lich tu phap s6 1): Co Ij.hﬁng (]

16. Muc dich sir dung Phiéu 1y lich tu phap:

17. Hinh thirc, phuong thirc nhan két qua:

- Nhan Phiéu ly lich tu phép bang glay truc tiép tai tru s co quan cap Phiéu ]

- Nhan Phiéu 1y lich tu phép bang gidy qua dich vu buu chinh ]

Dia Chi NIAN KEE QUAT ... s seeeene



S6 lwong Phiéu 1y lich tur Phap YU CAU CAP ..., Phiéu
- Nhan Phiéu 1y lich tu phap dién tir theo phuong thirc truc tuyén ]

Ghi chu:

1. Biéu mau nay duogc st dung trong trudng hop ndp hd so yéu cau cip Phiéu 1y lich tu phap
qua moi truong dién tu.

2. Céc thong tin so (2), (3) va tu s6 (7) dén sb (13): cac thong tin dugc khai thac tir Co so di
liéu quéc gia vé dan cu va dién tu dong. Truong hop khong khai thac duge thong tin tir Co so
dit liéu quoc gia vé dan cu, co quan/t6 chutre yéu cau cap Phicu ly lich tu phép cung cap day du
thong tin. i )
3. Thong tin so (5): ghi 10 la chimg minh nhén dan, thé can cudc cong dan, thé cin cudc, giay
chirng nhan can cudc hay ho chiéu. Truong hop la thé can cudc, giay chirng nhan can cudc
hodc nguoi chya thanh nién thi ghi s6 dinh danh c4 nhan.

4, Thong tin so (15): Co quan, t6,_chirc Iya chon loai Phiéu theo yéu cau. Phleu 1y lich tu phap
s6 1 cép cho co quan nha nude, t6 chirc chinh tri, tb chirc chinh tri - xa hoi dé phuc vu cong tac
quéan ly nhan sy, hoat dong déng‘ky kinh doanh, thanh 14ap, quan ly doanh nghiép, th tac xa.
Co quan, t6 churc lya chon yéu cau xac nha}n vé ndi dung cam dam nhiém chtrc vy, thanh lép,
quan ly doanh nghiép, hop tac xa theo quyet dinh tuyén bd pha san (trong truong hop yéu cau
cap Phleu s0 1). Phi€u ly lich tu phap s 2 cép cho co quan tién hanh t6 tung dé phuc vu cong
tac diéu tra, truy t6, x6t X1,

5. Thong tin s6 (17): Co quan, to chirc Iya chon hinh thirc, phuong thirc nhan két qua. Truong
hop nhén ket qua qua dich vu buu chinh, dé nghl ghi day du dia chi nhan. Truong hop nhan ket
qua truc tuyén, két qua ban dién tir s& dugc giri vé Kho quan ly dir liéu dién tir cua co quan, t6
chure va dia chi thu dién tr da ding ky tai thong tin s6 (14).
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3. Thii tuc Céap phiéu ly lich tw phap cho co quan tién hanh t6 tung (doi
twong la cong dan Viét Nam, ngwdi nwdc ngoai dang cw tru tai Viét nam)
(2.000505.000.00.00.H01)

QUY TRINH Ma hiéu: QT 03/LLTP

Cép phiéu 1y lich tu phép cho co | Lanban 02
quan tién hanh t6 tung (doi tugng | hanh:
la cong dan Viét Nam, nguoi nude

i
el e
 VIET NAM

SO TU PHAP

- >k Ngay ban .../.../2024

TINH AN GIANG ngoai dang cu tru tai Vi€t nam) | panh:

MUC LUC

SUA POI TAI LIEU

1. MUC biCH

2. PHAM VI

3. TAI LIEU VIEN DAN

4. PINH NGHIA/VIET TAT

5. NOI DUNG QUY TRINH

6. BIEU MAU

7. HO SO CAN LUU

Trach nhiém Soan thao Xem xét Phé duyét
Ho tén
Chir ky
Chirc vu
SUA POI TAI LIEU
Yeéu ciu Piginlgié/n Lanban | noowpan
sira di/ bd M| Mo ta ni dung sira ddi | hanh/Lin | 5
quan viéc : " 2R hanh
sung : stra doi

stra doi
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1. MUC PiCH
Quy dinh trinh ty, trach nhiém va phuong phap Cap phiéu 1y lich tu phap cho co quan

tién hanh t6 tung (d6i twong 1a céng dan Viét Nam, ngudi nudc ngoai dang cu tru tai Viét

nam).

2. PHAM VI

Ap dung dbi v6i hoat dong Cép phiéu 1y lich tu phap cho co quan tién hanh t6 tung (d6i

tuong la cong dan Viét Nam, ngudi nudc ngoai dang cu tra tai Vi¢t nam).

Cong chirc thudc phong Hanh chinh tu phdp va cac phong ban/by phén lién quan thudc

S Tu phap chiu trach nhiém thuc hién va kiém soat quy trinh nay

4. PINH NGHIA/VIET TAT

UBND: Uy ban nhan déin

TTHC: Thu tuc hanh chinh

TTPVHCC: Trung tdm Phuyc vu hanh chinh cong
LLTP: Ly lich tu phap

5.NOI DUNG QUY TRINH

5.1

Co sé phap ly:

+ Luat Ly lich tu phap sé 28/2009/QH12.

+ Luat Nhép canh, xuét canh, qué canh, cu tra cua ngudi nudc ngoai tai Vigt Nam
s6 51/2019/QH14 stra d6i, bd sung nim 2023.

+ Luat Cu trt s6 68/2020/QH14.

+ Luat Cin cude sd 26/2023/QH15.

+ Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nam 2010 ctia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mét sé diéu cua Luat Ly lich tu phap.

+ Nghi dinh sé 45/2020/ND-CP ngay 08 thang 04 nim 2020 cta Chinh phu vé
thuc hién tha tuc hanh chinh trén méi truong dién tu.

+ Nghi dinh s6 61/2018/ND-CP ngay 23 thang 04 nam 2018 caa Chinh phu vé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét thu tuc hanh chinh; Nghi
dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 ctia Chinh phu stra d6i, bd sung
mot s6 diéu ciia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cta Chinh
phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh
chinh.

+ Nghi dinh s6 42/2022/ND-CP ngay 24 thang 6 nim 2022 ctia Chinh phii quy
dinh vé viéc cung cip thong tin va dich vu cong truc tuyén clia co quan nha nudc trén
moi trudng mang.

+ Théng tu sb 13/2011/TT-BTP ngay 27 thang 6 nam 2011 ctia Bo Tu phap vé
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viéc ban hanh va hudéng dan st dung biéu mau va mau s6 1y lich tu phép.

+ Thong tu lién tich sé 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 nim 2012 ctia B6 Tu phap, Toa an nhan déan t6i cao, Vién kiém sat
nhan dan tbi cao, Bo Cong an, Bo Quéc phong hudng dan trinh tu, thu tuc tra ctru, xac
minh, trao d6i, cung cép thong tin 1y lich tu phap.

+ Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 ctaa Bo Tu phép sta
d6i, bd sung mot s6 diéu ciia Thong tu sb 13/2011/TT-BTP ngay 27 thang 6 nam 2011
vé viéc ban hanh va hudng din sir dung biéu mau va mau sb 1y lich tu phap.

+ Thong tu sd 244/2016/TT-BTC ngay 11 thang 11 nim 2016 ctia Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi cung cép thong tin 1y lich tu
phap.

+ Théng tw s6 06/2024/TT-BTP ngay 19/6/2024 cia Bé truong Bé Tu phdp vé
viéc sira doi, bé sung mét sé diéu cia cdc Théng tw ban hanh va hwéng dan sit dung
biéu mau, mdu sé Iy lich tw phdp.

+ Quyét dinh sb 45/2016/QD-TTg ngay 19/10/2016 ctia Thu tuéng Chinh phu vé
viéc tiép nhan hd so, tra két qua giai quyét thi tuc hanh chinh qua dich vu buu chinh

cong ich.
5.2 | Yéu cu, diéu kién thwe hién Thii tuc hanh chinh: Khong.
A 12 Ban
Thanh phan ho so Ban sao
P chinh
+ Van bdn yéu cau cdp Phiéu Iy lich tw phép dimg cho X
5.3 | co quan tién hanh t6 tung, co quan nha nude, té chirc
chinh tri, t6 chirc chinh tri - xd hoi (Md~u 56
05/2024/LLTP).
+ Mdu van ban yéu cau cap Phiéu Iy lich tw phdp dién
tir twong tac (Mau sé 14/2024/LLTP)°.
5.4 | S6 lwong ho so: 01 bd
5.5 | Thoi gian giai quyét hd so: Trong thoi han 10 ngay lam viéc (80 gio), ké tur
ngay nhin dugc yéu cau hop 18. Trudng hop ngudi duoc yéu cau cap Phiéu 1y
lich tu phéap 1a cong dan Viét Nam di cu trGi & nhiéu noi hodc ¢ thoi gian cu tri
& nudc ngoai, nguoi nude ngoai, truong hop phai xac minh vé diéu kién duong
nhién dugc x06a an tich thi thoi han khong qua 15 ngay lam viéc (120 gio).
5.6 | Noi tiép nhan va tra két qua:

5 Trudng hop co quan tién hanh té tung guri ho so tryc tuyén trén Cong dich vu cong qudc gia hodc Hé thong thong tin giai
quyét thu tuc hanh chinh cép tinh thi sir dung mau vin ban yéu cau cip Phiéu Iy lich tu phap dién tir twong tac theo Mau sd
14/2024/LLTP.
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- Nop ho so true tiép tai tru s& Trung tam phuc vu hanh chinh cong tinh;
- Nop hd so qua dich vu buu chinh dén Trung tim phuc vu hanh chinh cong tinh;

- Nop hd so truc tuyén tal1 https://dichvucong.angiang.gov.vn/ hoac
https://dichvucong.gov.vn.

+ Nhin két qua tai noi nop ho so hodc nhan két qua qua dich vu buu chinh hoac nhdn
két qua ban dién tr qua Hé thong théng tin gidi quyét thii tuc hanh chinh cua tinh (36
Véi trueong hop ndp ho so yéu cdu cap Phiéu qua Cong dich vu cong quoc gia hodc Hé

théng thong tin gidi quyét thii tuc hanh chinh cia tinh).

5.7 | Phi: Khong

5.8 | Quy trinh xir Iy cdng viéc (truc tiép va triee tuyén)

Thoi " .

IT Trinh tu Trach nhiém gian Biéu mau/ Két qua
Tiép nhan, huéng dan, kiém
t 2va 5.3), s6
}? (leeo mu‘c.5 v-aA5 3)3 50 Cong chirc TN A LA A s

Bl 0a ho so va in Phiéu tiép va TKOQ tai Khong tinh | Phiéu tiép nhan va
nhan va trd két qua cho ca ' thot gian trd két qua

an va tra ket que TTPVHCC
nhan (trir ho so np truc
tuyén).
Nhan hdé so va thuc hién 64 gid hoég
nghiép vu chuyén moén: 104 gio (ho , ,
tham tra, gui xac minh, du . sococutra | K&t qua giai quyét

B2 thaio két qua giai quyét Phong HCTP ngoai tinh TTHC

TTHC. tu du 14
tudi)

B3 Xem xet va phé duyét két | Lanh dao So 08 oid Két qua giai quyét
qua giai quyét TTHC Tu phéap & TTHC
Quét ky so phat hanh va

B4 Zlfuyen. KO qua (dien i |y s N Két qua giai quyét

an giay) vé€ Trung tam Tu phi 08 gio TTHC
Phyuc vu hanh chinh cong phap
tinh.
Tién hanh tra két qua giai | Cong chic TN Khéne ti
. : . : ong tinh
BS | quyét TTHC cho t6 churec. va TKQ tai thoi 8 ian
TTPVHCC g



https://dichvucong.gov.vn/
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6. BIEU MAU: 01 mau

TT | Ma hiéu Tén biéu miu
~ Van ban yéu cau cdp Phiéu Iy lich tw phdp diing cho co quan tién
1 Mauso | b inh 16 1 ha e, 16 chitc chinh tri, (6 chitc chinh
05/2024/LLTP | dnh 10 tung, co quan nha nude, 6 chicc chinh tri, 6 chitc chin
tri - xa hoi (Mau so 05/2024/LLT P).
2z Mau vén ban yéu cau cdp Phleu Iy lich tw phap dién tir twong tac
Mau so
2 14/2024/LLTP dung cho co quan tién hanh 16 tung, co quan nha nudc, 16 chirc
chinh tri, t6 chirc chinh tri - xd héi (Mau 5o 14/2024/LLTP)

7.HO SO CAN LUU

Ho6 so luu bao gom cac tai liéu sau:

TT | Tai liéu trong ho so

B6 ho so day du vé thu tuc cap Phiéu 1y lich tu phap cho co quan tién hanh t6
1 | tung (do61 tugng la cong dan Viét Nam, nguoi nudc ngoai dang cu tra tai Viét
Nam)
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Méiu sé 05/2024/ LLTP

(Mau van ban yéu cau cdp theu LLTP dung cho co quan tién hanh
16 tung, co quan nha nuée, té chire chinh tri, t6 chirc chinh tri - xd

hoi)

......................................... CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Kinh gtri: S& Tu phap tinh An Giang

Can ct Luét Ly lich tu phap ngay 17 thang 6 nam 2009, (co quan, t6 chtic yéu ciu cap Phiéu ly
lich tu phap), s6 dinh danh cta t& chirc (N8U CO) ovvveeeeeeeeeeeeeeeeeeeen. dé nghi So Tu
phap tinh An Giang cép Phiéu 1y lich tu phap ctia nguoi c6 tén dudi day:

1. Ho va t8n (ghi bang chif in hod, Gl dAUL): ........coeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
2. Tén g0i Khac (08U COY:avvnerveeeieeeeeeeeeeeeeen. 3.Giditinh: ..o
4. Ngay, thang, NAM SINN: ......c.ooiiiiiiiiieeeeeeee ettt ebe e eseae e

5. Chtrng minh nhan dan/Thé cin cudc cong dan/Thé cin cude/Gidy chimg nhan can cude/HoO

CRIBUL .o SO oo
Cép ngay.......thang......... nam.............. Tttt
6. Noi sinh (tinh/thanh pho trige thuGc TIURG WONZ): ........oeeeeeeeeeeeeeeeeeeeeeeeeeeee oo
7. Quéc 15161 SRR 8. DANLOC: .
0. NOT thUONE tTL: ..ottt s e e e b et e e st e esseenbaesseensneenns
|06 I 725 s I o SRR
11. Ho vatén cha (ghi bang chit in hoa, dit ddu): .............ocoeeveveeeeennn. Nam sinh: .........
12. Ho vatén me (ghi bang chit in hoa, &l dGu): ............ooeeeeeeeeeerenan. Nam sinh:............
13. Ho va tén vo/chong(ghi bang chit in hoa, dit dau):...............cooeveee.... Nam sinh: ..........

14. S6 dién thoai/dia chi email cta co quan/t6 6] 110 £
15. Yéu cau cap Phiéu Iy lich twphap: 61 [ ] $62 [ ]

Yéu cau xac nhan vé ndi dung cam dam nhiém chirc vy, thanh 1ap, quan 1y doanh nghiép, hop
tac x4 theo quyét dinh tuyén bd pha san (trong trudng hop yéu cau cip Phiéu Iy lich tu phap s6
1): Co Kho[ ] []

16. Muc dich sir dung Phiéu 1§ ich t0 PRAD: ....veeeeeeeeeeeeeeeeeeeeeeee e
17. Hinh thirc, phuong thirc nhan két qua:
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- Nhén Phiéu 1y lich tu phap bang gidy truc tiép tai tru sé co quan cip Phiéu ]
- Nhan Phiéu 1y lich tu phép bang gidy qua dich vu buu chinh [ |

Dia chi nhan két QUA ooveeeieeteteeesestetesesesestetesesesesesesesesaseseesesesesasesesesesane s et esesesers et esesene et eseseneneasenes
S6 lwong Phiéu 1y lich tur Phap YU CAU CAP ..., Phiéu
- Nhén Phiéu 1y lich tu phap dién tir theo phuong thirc tryc tuyén [ ]

I8

Noi nhdn:
- Nhu trén;
- Luu...

Ghi chu :

1. Biéu mau nay dugc sir dung trong truong hop ndp hd so gidy (ndp truc tiép hodc qua dich
vu buu chinh).

Co quan/td chirc yéu cau cép Phiéu 1y lich tu phap ké khai day du thong tin c6 trong biéu
mau Truong hop thong tin ca nhén duoc xac thuc va cung cép boi thong tin tai Co so dir liéu
quoc gia ve€ dan cu thi co quan, t6 chure dién thong tin hodc tich chon thong tin tai cac trudng tir
s0 (1), (4), (5), (6) va tir s6 (14) dén s6 (17).

2. Thong tin s6 (5): gh1 10 la chirng minh nhén dan, thé can cudc cong dan, thé can cude, glay
chirng nhén can cudce hay ho chiéu. Truong hop I3 thé can cudc, gidy chimg nhén cdn cude
hodc nguoi chua thanh nién thi ghi s6 dinh danh c4 nhan.

3. Thong tin s6 (9), (10): ghi 10 noi thuong tru, tam trd; truong hop khong c6 noi thuong tri thi
ghi noi tam tra tai thoi diém yéu cau cip Phiéu 1y lich tu phap; trudng hop khéng c6 noi thudng
tra, tam trd thi dién /7.

4. Thong tin s6 (15): Co quan, to chue lya chon loai Phiéu theo yéu cau. Phiéu 1y lich tu phap
s6 1 ¢lp cho co quan nha nudc, to chic chinh tri, t6 chtc chinh tri - x4 hoi (co quan, t6 chirc)
dé phuc vu cong tac quan ly nhan sy, hoat dong dang ky kinh doanh, thanh 1ap, quan ly doanh
nghiép, hop tac xa. Co quan, t6 chirc Iyra chon yéu ciu xéac nhén vé ndi dung cdm dam nhiém
chie vy, thanh 1ap, quan 1y doanh nghiép, hop tac xa theo quyet dinh tuyén bb pha san (trong
truong hop yéu céu cap Phiéu sé 1). Phleu 1y lich tu phéap s6 2 cdp cho co quan tién hanh té
tung dé phuc vu hoat dong diéu tra, truy td, Xet XU,

5. Thong tin sé (17): Co quan, to chirc yéu cau cap Phiéu lya chon hinh thic, phuong thic
nhan két qua. Truong hop nhan két qua qua dich vu buu chinh, dé nghi ghi day du dia chi
nhan két qua. Truong hop nhan két qua tryc tuyén, két qua ban dién tir s& dugc giri vé Kho
quan 1y dit liéu dién tir ciia co quan, to chirc va dia chi thu dién tir dd dang ky tai thong tin sb
(14).

6. Thong tin s6 (18): Thi trudng co quan/td chire ky ghi rd ho tén, dong dau hodc ky s6.
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] ] Mau s6 14/2024/LLTP
o ~ MAU VAN BAN
YEU CAU CAP PHIEU LY LICH TU PHAP PIEN TU TUONG TAC

(Diing cho co quan tién hanh t6 tung, co quan nha nude, t6 chire chinh tri, t6 chirc chinh tri - xa hoi)

Kinh @i: coovveeieieieeeeeeeeeee,

Can cir Luat Ly lich tw phap ngay 17 thang 6 nam 2009, (co quan, to chirc yéu cu cap
Phiéu 1y lich tu phép), s6 dinh danh cta to chirc (N€U CO) ...ovvvevveeeereeeeeeeeeeeea,
dé nghi Trung tam Ly lich tu phap quéc gia/Sé Tu phap cﬁp Phiéu 1y lich tu phap cua
nguoi co tén dudi day:

1. Ho va t8n (ghi bang chit in hod, Gl dUL): .........cooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
2. Tén g0i Khac (N8U COY:.vnvrveeeeeeeeeeeeeeeeen. 3. G161

tinh:.

4. Ngay, thang, NAmM SINN: .......cccoiieieieecee et aesseennens
5. Ching minh nhan dan/Thé can cudc cong dan/Thé cin cudc/Gidy ching nhén cin
CUIGC. ettt ettt ettt sbt e saeeatesbe et e sb e et e s bt et e sbe et e s bt et e sbe et e naeenne e SO: e
Cép ngay.......thang......... nam.............. L
6. Noi sinh (tinh/thanh pho triec thuGc TrURG WONZ): ........oeeveeeeeeeeeeeeeeeeeeeeeeee e
7. QUOC HICR: e 8. DANtOC: .evveiieeieeeeeeee e
0. NOT thUONE T ..ottt et e s e e enaeseeseenseeneenes
O [0 7 T 7: ' 4 I RSP
11. Ho vatén cha (ghi bang chit in hoa, dit ddu): .............cocooeveeeeeeeeennn. Néam sinh: ............
12. Ho va tén me (ghi bang chit in hoa, 4t dAu): .......oooovevveeeeeeeeeeeeann, Nam sinh: .............
13. Ho va tén vo/chdng(ghi bang chit in hoa, dit ddu):...............oo......... Nam sinh: ...
14. S6 dién thoai/dia chi email cta co quan/té 6] 116 (ST

15. Yéu cau cap Phiéu Iy lich tu phap: S6 1 (] sé2 [}

Yéu cau xac nhan vé ndi dung cAm dam nhiém chuc vy, thanh 1ap, quan 1y doanh
nghiép,hop tac xa theo quyét dinh tuyén bd pha san (trong trudng hop yéu cau cap
Phiéu 1y lich tu phap s6 1): Co [ Théng ]

16. Muc dich sir dung Phiéu 1y lich tu phap:

17. Hinh thirc, phuong thirc nhan két qua:
- Nhan Phiéu Iy lich tw phap bang gidy truc tiép tai tru sé co quan cép Phiéu | |
- Nhan Phiéu ly lich tu phap bang gidy qua dich vu buu chinh [ ]
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Dia chi nhan két QUA ooveeeieeteteeesetetesesesestetesesesesesesesesaseneesesesesesesesesesaseasesesesesens et esesene it seseseneneasenes
S6 lwong Phiéu 1y lich tur Phap YU CAU CAP ..., Phiéu
- Nhén Phiéu 1y lich tu phap dién tir theo phuong thirc tryc tuyén [ |

Ghi chu:

1. Biéu mau nay duogc st dung trong trudng hop ndp hd so yéu cau cip Phiéu 1y lich tu phap
qua moi truong dién tu.

2. Céc thong tin so (2), (3) va tu s6 (7) dén sb (13): cac thong tin dugc khai thac tir Co so di
liéu quoc gla vé dan cu va dién ty dong. Truong hop khong khai thac dugc thong tin tir Co s&
dit liéu quoc gia vé dan cu, co quan/to chtic yéu cau cap Phiéu 1y lich tu phap cung cap day du
thong tin.

3. Thong tin s (5): ghl 10 la chimg minh nhén dan, thé can cude cong dan, thé can cudc, glay
chirng nhan can cudc hay ho chiéu. Truong hop la thé can cudc, giay chung nhan can cudc
hodc nguoi chya thanh nién thi ghi s6 dinh danh c4 nhan.

4, Thong tin so (15): Co quan, t6,_chirc Iya chon loai Phiéu theo yéu cau. Phleu 1y lich tu phap
s6 1 cép cho co quan nha nuéc, t6 chirc chinh tri, tb chirc chinh tri - xa hoi dé phuc vu cong tac
quan ly nh@n su, hoat dong déng‘ky kinh doanh, thanh lap, quan ly doanh nghiép, th tac xa.
Co quan, t6 chtrc lya chon yéu cau xac nhan vé ndi dung cam dam nhiém chtrc vu, thanh lap,
quan ly doanh nghlep, hop tac xa theo quyet dinh tuyén b6 pha san (trong truong hop yéu cau
cap Phleu s0 1). Phi€u ly lich tu phap s 2 cép cho co quan tién hanh t6 tung dé phuc vu cong
tac diéu tra, truy t6, x6t X1,

5. Thong tin s6 (17): Co quan, to chirc Iya chon hinh thirc, phuong thirc nhan két qua. Truong
hop nhén ket qua qua dich vu buu chinh, dé nghl ghi day du dia chi nhan. Truong hop nhan ket
qua truc tuyén, két qua ban dién tir s& dugc giri vé Kho quan ly dir liéu dién tir cua co quan, t6
chure va dia chi thu dién tr da ding ky tai thong tin s6 (14).
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