UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH AN GIANG Poc 1ap - Tu do - Hanh phiic
S6: 1155/QDB-UBND An Giang, ngay 22 thdng 7 ndm 2024
QUYET PINH

Vé viéc phé duyét Quy trinh ndi bd trong gii quyét
tha tuc hanh chinh Thi tuc “ Xac nhin thong tin h{ tich”
thugc tham quyén quan ly va giai quyet ciia S¢ Tw phap

CHU TICH UY BAN NHAN DAN TINH AN GIANG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt sira doi, b6 sung mot s6 diéu cua Ludt Té chirc Chinh phu va Luat T6 chirc
Chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh sé6 61/2018/ND-CP ngdy 23 thing 4 nam 2018 cia
Chinh phii vé viéc thuc hién co ché mot cira, mét cira lién théng trong gidi quyét
thu tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cia
Vin phong Chinh phii hurdng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Bé
trucng, Chii nhiém Vin phong Chinh phit huéng dan thi hanh mét sé quy dinh cia
Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thiee
hién co ché mot civa, mot civa lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh s6 2974/0P-UBND ngay 07 thdng 12 nam 2022 cia
UBND tinh vé viéc cong bé danh muc thii tuc hanh chinh méi ban hanh; thi tuc
hanh chinh sira doi, bé sung trong linh viece ho tich thuc hién tai co quan dang ky
ho tich thuoc pham vi chuc nang quan ly cua So Tw phap trén dia ban tinh An
Giang;

Theo dé nghi ciia Gidm doc S6 Tu phdp tai To trinh s6 106/TTr-STP ngdy
15 thang 7 nam 2024.

QUYET PINH:
Piéu 1. Phé duyét kém theo Quyét dinh nay Quy trinh ndi bd trong giai

quyét thii tuc hanh chinh Thi tuc * Xéac nhan thong tin ho tich” thudc tham quyén
quan 1y va giai quyét cuia S¢ Tu phap.
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Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Giao S& Tu phap chu tri, phdi hop So Thong tin va Truyén théng va cac
don vi ¢6 lién quan trén co sé quy trinh dugc ban hanh kém theo Quyét dinh nay
cap nhét quy trinh dién tir giai quyét thu tuc hanh chinh vao hé théng théng tin
mot ctra dién tir cua tinh.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam ddc S¢ Tu phap An
Giang, Giam ddc So Théng tin va Truyén thong, Tha trudng cac S&, ban, nganh,
Uy ban nhan dan cac huyén, thi xa, thanh phé va céc td chirc, ca nhan co lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: KT. CHUTICH ,
- Nhu Diéu 3; PHO CHU TICH

- B6 Tu phép; A
- Cuc kiém soat TTHC - VPCP;

- TT. UBND tinh;

- Céc S0, ban, nganh tinh;

- UBND céc huyén, thi x4, thanh phd;
- VP. UBND tinh: LBVP, TH;

- Trung tdm Phuyc vy Hanh chinh céng;
- Website tinh;

- Vién thong An Giang (VNPT);

- Luu: VT.

an Phuoc
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PHU LUC

Quy trinh ndi b trong giai quyét thi tuc hanh chinh Thu tuc “ Xac nhan
thong tin h¢ tich” thu¢c tham quyén quan ly va giai quyet cia S¢ Tw phap

(Ban hanh kém theo Quyét dinh sé

/OP-UBND ngay  thang 7 nam 2024

ciia Chii tich Uy ban nhén dan tinh An Giang)

Thu tuc xac nhan thong tin h tich

QUY TRINH Ma hiéu: | QT-
So' Tu phap An Ngiy BH | ..... /....120.
Giang Thu tuc xdc nhan thong tin hd tich
MUC LUC
SUA POI TAI LIEU
1. MUC biCH
2. PHAM VI

3. TAI LIEU VIEN DAN
4, DPINH NGHIA/VIET TAT
5.NOI DUNG QUY TRINH

6. BIEU MAU
7. HO SO CAN LUU
Trach | Tra ciru va soan thiao Xem xét Phé duyét
nhiém
Ho tén
Chir ky
Churce A en Lanh dao Phong ~ . .
vu “ Chuyén vién HCTP Lanh dao S¢ Tw phap
SUA POI TAI LIEU
Yéu ciu sira Prflg?lnﬁé/n 2 Lan ban Ngay ban
R R < Mo ta ngi dung sira doi | hanh / Lan say
doi/ bo sung | quan viéc : siva déi hanh

stra doi




1. MUC PiCH

Quy dinh céach thirc, trinh ty giai quyét hd so yéu ciu cip cap ban sao trich

luc ho tich.
2. PHAM VI AP DUNG

Ap dung cho c4 nhén va cac co quan c6 lién quan dén quy trinh giai quyét

thu tuc hanh chinh.
3. TAI LIEU VIEN DAN

Tiéu chuan quéc gia TCVN ISO 9001:2015

Céc vin ban phap quy lién quan dé cép tai muc 5.1

4. PINH NGHIA/ VIET TAT

- DDLD: Dai dién lanh dao
- HTQLCL: Hé thong quan 1y chat luong
- BPTNVTKQ cép huyén: Bo phan tiép nhan va tra két qua cip huyén.

5.NOI DUNG QUY TRINH

5.1

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 caa Chinh phii quy dinh vé Co
s& dit liéu ho tich dién tr, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bd
sung mot s6 didu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khéu, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;
- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B trudng Bo Tu phap quy
dinh chi tiét thi hanh mot s diéu cia Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot s6 diéu
va bié€n phép thi hanh Luat HQ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truéng B6 Tu phap
Stra d6i, b6 sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay 04
thang 01 nam 2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu
va bién phéap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam
2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho
tich truc tuyén.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh
quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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thong tin trong co s& dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi
xac nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai chinh
hudng dan vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng Bo Tai
chinh stra d6i, b sung mot sb diéu cua Thong tu s 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh hudng dan vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s0 13/2020/NQ-HDND ngay 10/7/2020 ciia Hoi dong nhan dan
tinh vé bai bo quy dinh thu phi v€ cap ban sao trich luc ho tich tai Nghi quyét
s0 13/2017/NQ-HDND ngay 14/7/2017 cua Hoi dong nhén déan tinh quy dinh
murc thp, ché d(f)’ thu, nOp va quan ly I¢ phi ho tich trén dia bér} tinh An Giang.
- Quyét dinh s6 32/2020/QD—‘UE,3ND ngay 20/7/2020 cua Uy ban nhan dan
tinh bai bé quy dinh thu phi vé cap ban sao trich luc ho tich tai Quyét dinh so
43/2017/QB UBND ngay 01/8/2017 cua Uy ban nhan dan tinh.

5.2

Yéu ciu, Diéu kién thue hién Thu tuc hanh chinh: Khong

5.3

Thanh phan ho SO N )

- To khai d€ nghi xac nhan thong tin ho tich theo mau (néu nguoi cé yéu
cau lya chon nop hd so theo hinh thire truc tiép);

- Biéu mau dién tir twong tac yéu cau cp van ban xac nhan thong tin ho
tich (do nguoi yéu cdu cung cap thong tin theo hudéng din trén Cong dich vu
cong, néu ngudi cd yéu cau lira chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau x4c nhan thong tin ho tich thuc hién viéc n(f)p/xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) céac
gidy to sau:

* Gidy to phai nop:

- Gidy t0, tai liéu co lién quan dén ndi dung dé nghi xac nhan thong tin
ho tich;

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cua phap luat
trong truong hop iy quyén thuc hién viéc xin cap xac nhan thong tin ho tich.
Truong hop nguoi dugce uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt ctia nguoi Gy quyén thi vin ban Gy quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hoéc
cac gidy to khac c¢6 dan anh va thong tm ca nhan do co quan c6 tham quyen
cap, con gia tri str dung dé ching minh vé nhan than ctia ngudi c6 yéu cau cap
xé4c nhan thong tin ho tich. Trudng hop cac thong tin ca nhan trong cac gidy to
nay di ¢ trong Co sé dit lidu quéc gia vé dan cu (CSDLQGVDC), Co so dit
lidu ho tich dién tir (CSDLHTDT), dugc hé thdng dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cw trii trong truong hop
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co quan quan 1y Co s¢ dir liéu hé tich dién tir khéng thé khai thdc dwoc théng
tin vé noi cir trii ciia céng déan theo cac phwong thire quy dinh tai khodn 2
Piéu 14 Nghi dinh sé6 104/2022/NP-CP ngay 21/12/2022 cia Chinh phii.
Truong hop cdc théng tin vé gidy to chirng minh noi cw trii da dwoc khai
thac tir Co so dit liéu quéc gia vé dan cw bang cdc phiong thirc nay thi
nguoi cé yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi
lén (theo hinh thirc triec tuyén).

Trudng hop gui hd so qua hé thdng buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Péi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin
trong td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho
nguoi xuat trinh, khong duge yéu cau ndp ban sao hoic ban chyp gidy to do.

+ Nguoi yéu cau dang ky ho tich c¢6 thé ndp ban sao chimg thue tir ban
chinh hoac ban sao duoc cép tr 6 géc hodc ban chup kem theo ban chinh
gidy to dé ddi chiéu. Truong hop ngudi yéu cdu ndp ban chup kém theo ban
chinh gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup
v6i ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban
sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau ngudi ding ky
ho tich nop thém gidy to ma phéap luat ho tich khong quy dinh phai ndp.

- P6i voi gidy to gii kém theo néu nguoi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cip xac nhan thong tin ho tich
truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang
may anh, dién thoai hoic duogc chup, duge quét bang thiét bi dién tir, tir gidy to
duoc cép hop 1€, con gia tr1 st dung.

+ Truong hop nhan két qua (Van ban xac nhan thong tin hd tich) tai co
quan ding ky ho tich, ngudi co yéu cau cip xac nhan thong tin ho tich xuét trinh
gidy to tiy than; ndp ban chup cac gidy to, tai liéu co lién quan dén ndi dung dé
nghi x4c nhan thong tin hg tich theo quy dinh phdp luédt ho tich. Truong hop
gidy t0, tai lidu phai giri kém trong hd so cip xac nhan thong tin ho tich truc tiép
hoac truc tuyén da co6 ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi
nguoi yéu cau dugce st dung ban dién tr nay.

- Giy to do co quan c6 thim quyén ciia nudc ngoai cip, cong ching
hodc xac nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai duoc
hop phép héa 1anh sy theo quy dinh ctia phap luat, trir trudng hop duge mién
theo diéu wéc qudc té ma Viét Nam 1a thanh vién.




5.4 | S6 lwong ho so: 01 bd
5.5 Th0'1 gi‘an ‘giiii quy,ét hf) S0 03 ngay lam viéc. T,ru:(‘)’ng hop ‘phéi.kiém tra, xac
minh thi thoi han ¢6 thé kéo dai nhung khong qua 10 ngay lam viéc.
Noi tiep nhan va tra ket qua: Nguoi co yéu cau xac nhan thong tin ho tich
tryc tiép thuc hién hodc iy quyén cho ngudi khac thuc hién ndp ho so truc
5.6 tiép tai B6 phan mot cira/Trung tdm hanh chinh cong cua Co quan quan 1y Co
so dir li¢u ho tich dién tir hoac gui ho so qua h¢ théng buu chinh hoac nop ho so
truc tuyén trén Cong dich vu cong quéc gia (https:/dichvucong.gov.vn) hoic
Cdng dich vu cong cap tinh (https://dichvucong.angiang.gov.vn).
57 L¢ phi: 8.000 déng/V an ban xac nhan vé mét viéc ho tich cia ca nhan di
dang ky.
5.8 Quy trinh xir ly cong viéc
TT Trinh tu Tl’i’lACh Thoi gian Blé}l mau/
: nhiém Keét qua
Tiép nhan, kiém tra day du - Phiéu kiém soat
Buae | ho so theo quy dinh (theo Qéng chuc N qua trinh cta
1 5.3) tr Trung tdm Phyc vu | tiép nhan va 04 10 TTPVHCC
hanh chinh cong tra két qua Céc ho so tai muc
5.3
B‘;"’c X 1y hd so Phong HCTP
21 Nhén ho so va chuyén xu L‘ﬁnh dao 2 gid
ly phong HCTP
Kiém tra, tra ctru co s& dit
liéu ho tich dé soan thao | Chuyén vién p Vén ban xac nhin
2.2 16 gio A e 1A
van ban x4c nhan thong tin | Phong HCTP thong tin ho tich
ho tich
| Xem x¢ét ky nhay vao Van
Buoc | ban xac nhan thong tin ho | Léanh dao 0.5 gidr
3 tich dé trinh Lanh dao s¢ | phong HCTP
duyét
Lanh dao S& phé duyét
Bwoc | Vian ban x4c nhan thong tin >
: : 3 3 0.5 gio
4 |19 tich va va tra lai ho so | Lann dao S0 ©
cho Phong HCTP
Phong HCTP chuyén Vin
Buéc | thy dong ddu va sd hoa )
5 0.5 gio
S Vian ban xac nhin thong tin Van thu 8
ho tich.



https://dichvucong.gov.vn/
https://dichvucong.angiang.gov.vn)

Bwoc | Lyu hd so va tra két qua .
> 0.5 gio
6 HCC Phong HCTP g
] 7 ) Cong chuc 7
Budc | vio so theo doi tra két qua | tiép nhan So6 theo doi
7 tat TTPVHCC va tra két qua TTPVHCC
TTPVHCC

6. BIEU MAU: 01 mau

TT M3 hiéu Tén biéu miu
+ To khai dé nghi x4c nhan thong tin hd tich (néu nop hd
so theo hinh thirc truc tiép);

1 + Biéu mau dién tir tuong tac yéu ciu cip van ban xéac
nhén thong tin ho tich (néu ndp hd so theo hinh thire truc
tuyén).

7.HO SO LUU

Ho6 so luu bao gom cac tai liéu sau:

TT Tai liéu trong ho so
1 | HO so tai myc 5.3
2 | Van ban xac nhan thong tin ho tich

Hb so duoc luu tai SO Tu phap theo quy dinh phéap luét vé luu tri.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH
KAND @UD: Lottt ettt

Ho, chir dém, tén ngudi yéu cau/Tén co quan, t6 chire: ............ooooveeiiieiiieieeee,

chure:

Dé nghi co quan cAp Xac nhin thong tin hd tich cho ngudi ¢ tén duwdi diy:

Ho, chir dém,
L £5) 1 £

Ngay, thang, ndm sinh:

SO AN AANN CA TNAIL .ot e e ee e e e s e eee e
GHAY 1O 1Y thAND: ..o

To61 cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan ctiia minh.

Lam (@i ..oceeeeeiieeeiieeieeee e, , ngay ......... thang ........ nam ............
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Nguoi yéu ciu®
(Ky, ghi ro ho, chir dém, tén)

S6 luong:........... ban(?,
Phuong thirc nhan K&t QUAB:..........ou oot
Chu thich:

(D Ghi rd tén co quan dé nghi cAp Xac nhan thong tin ho tich.

() Ghi s6 dinh danh c4 nhan hodc thong tin vé loai gidy to tuy thén sir dung (CCCD/CMND/H9
chiéu/Gidy t& hop 16 thay thé); ghi 16 s0, ngay, thang, nam cap, co quan cap; ban chup dinh
kém (Vi du: Can cude cong dan s6 001089123500 do Cong an thanh phd Ha Noi cip ngay
20/10/2021). Trudng hop co quan, t6 chirc d& nghi ghi tén, gidy t& ctia ngudi dai dién theo
phép luat;

®) Trudng hop dé nghi cap xac nhan thong tin ho tich ciia minh thi ghi Bdn thén; truong hop deé
nghi cap xac nhan thong tin hg tich cua ngudi khac thi ghi ro mdi quan hé v&i ngudi duge cip
xac nhan. Vi du: Vo/chong/con/thuc hién theo iy quyén;

4 Muc nay danh cho co quan, t6 chirc d& nghi xac nhan thong tin ho tich;

(5 Néu 3, day du nodi dung, thoi diém dang ky ban dau; ndi dung, can ctr va thoi gian thue hién
cac viée thay ddi, didu chinh thong tin ho tich tinh dén thoi diém cap vin ban xac nhan.

Vi dy: Xac nhan théng tin vé viéc két hon ma co quan dang ky ho tich c6 thdm quyén di cho
phép thyc hién viée thay d6i ho, chir dém, tén, cai chinh nim sinh ctia ngudi v hoic nguoi
chdng hodc hai vo chong da ly héon.

© Truong hop chu thé yéu cau xac nhan thong tin ho tich 13 co quan, to chirc thi ky, dong dau
cua co quan, to chuc theo quy dinh.

() Ghi rd s6 lugng dé nghi cép.

® Ghi rd phuong thirc nhan két qua: tryc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duodng buu chinh thi phai cung cap dia chi noi nhan va ndp phi dich vu buu chinh.
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.................................... CONG HOA XA HQI CHU NGHIA VIET NAM
.................................... Poc 1ap - Tu do - Hanh phuc

NGUOI KY GIAY XAC NHAN

(Quét QRcode dé
c6 théng tin cdp nhat
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